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Setting Up Cognos Daily Backup

1. Sign on to the eCMS system using the CGCOwner account.

2. Open Cognos.

3. From the Launch Menu, select IBM Cognos Administration.

Launch
Business Insight
Business Insight Advanced
uery Studio
Analysis Studio
Report Studio
Event Studio
Drill-through Definitions

=HOPF 8§ /08

IEM Cognos Administration

4. Select the Configuration tab = Content Administration

e http://10. D0.8_ & 10000/ - eCMS ERP by CGC - Cognos - Internet Explorer

@eC MS  companyiivision: 621000

IBM Cognos Administration

CECYES-B- Xt aBEXEQ

Enh'ius:—o 4[4 ] »

status securty  Configution | |
) Data Source Connections Administration
€ Content Administration
& Distribution Lists and Contacts
& printers O [names
l styles [ 't Cognos Backup 10-13-2016
Last refresh time: October 20, 2016 11:20:29 AM
B Portlets
&% Dispatchers and Services
88 Query Service Caching

| Modified & | Actions
October 13, 2016 9:59:58 AM 5 b I3 More..,
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5. Select Export from the upper right icon list.

(& http://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer

IBM Cognos Administration

@ eCMS  companyibivision: 621000-Commonealth Electric Midwest o

CGCOWNER | B[ |'fh 51 s

Status Security Ci i Index Search

(O Data Source Connections Specify a name and description - New Export wizard Hep @

Eb Content Administration Spedify a name and location for the deployment spedfication. You can also spedfy a description and screen tip.

&) pistribution Lists and Centacts | .

& printers |cognos Daily Backup |

i styles Description:

B portlets B

@ Dispatchers and Services

B8 Query Service Caching N
Screen tip:
Location:
Administration
Select another location...
| Cancel II <Back|| Next > H Finish I

6. Specify the name, CognosDailyBackup of the export. Press next.

- [m] x

@& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest |

CGCOWNER | B[ |14 51 s

IBM Cognos Administration

Status Security Ci i Index Search
B Data Source Connections Choose a deployment method - New Export wizard Hep @
Eb Content Administration Choose to deploy public folders and directory content or to deploy the entire Content Store.
&) Distribution Lists and Contacts thad:
& printers (®) Select public folders and directory content
ﬂ Styles () Select the entire Content Store
B portlets | Include user account information
o8 Dispatchers and Services
B Query service Cachin | cancel || <Back || New> || Finish |
7. Select public folders and directory content. Press next.
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(& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Intemet Explorer - O X

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest ‘ﬁ|

IBM Cognos Administration

Status Security ¢ i Index Search Ui
(J Data source Connections Select the public folders content - New Export wizard )
€3 Content Administration
= Select the packages or folders and select the options to indude in the export.
Distribution Lists and Contacts Publi
&) printers Change the target name of packages and folders if you do not want to overwrite them in the target with packages and folders from the deployment archive.
ﬂ Styles Disable the packages and folders if you do not want users to access them in the target after the import.
-..>> Name > T name Disable after i
B porets ol | | -.> Target im| import
a Dispatchers and Services
B8 Query Service Caching No entries.
Add... Remove
Options
[] Include report output versions
Conflict resolution:
' Keep existing entries
(@ Replace existing entries
[] Include run history
Conflict resolution:
' Keep existing entries
Replace existing entries
[] Indlude schedules
Conflict resolution:
() Keep existing entries v
@ Replace existing entries
Cancel | | < Back ‘ | Next > | ‘ Finish |
8. Press Add link.
2 http://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer — m} ke
@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest
IBM Cognos Administration *  launch
Status Security C i Index Search qr
() Data Source Connections Select entries (Navigate) - New Export wizard )
@3 Content Administration
Navigate the folders or search to find the entries to indude in your archive. Select the entries you want and dick the Add button to update the Selacted entries list. Search
Distribution Lists and Contacts
j Available entries Selected entries
© printers Public Folders Eotries: [1 |- TIRICIIC
il Stytes ies: (%] |C ]
Styles I = O/ |.>nName
Name L
B rportlets U [] £ —> AmyArchuleta
. . Archuleta
@ Dispatchers and Services O O Amy Archuieta [ £ w> Billy Friesen
3 ) [ (1 Billy Friesen
=] Query Service Caching [ £ -> CGCEquipment
(1 CGC Equipment
[} [ £ w> CGCFinandal
(3 CGC Finandal
O [ 31 > CGCOperations
'CGC Operations
0o [ £ w> Computer Guidance
Computer Guidance
Oo [ @@ > ECMSBI
ECMSEL
[ am Remove

OK Cancel
9. Select all folders the press the = button to select. Press OK.
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2 hitp://10.100.23.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer - a x
@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest ‘a|
IBM Cognos Administration
Status Securil ¢ i Index Search Ui
(J Data source Connections Select the public folders content - New Export wizard e ©
€3 Content Administration
= Select the packages or folders and select the options to indude in the export.
Distribution Lists and Contacts Publi t
&) printers Change the target name of packages and folders if you do not want to overwrite them in the target with packages and folders from the deployment archive.
ﬂ Styles Disable the packages and folders if you do not want users to access them in the target after the import.
Entries: 1-7
B Portlets Ol ...> Name | ...> Target name | [ Disable after import
68 Dispatchers and Services [ £ > Amy Archuleta > Ay Archuleta 2 O
B8 Query Service Caching [] 3 .- Billy Friesen > Billy Friesen 2 ]
[] [ w> CGC Equipment > CGC Equipment 2 [}
[] 1 > CGC Fnandal > CGC Finandal 2 O
[[] C3 - CGC Operations > CGC Operations # O
[ 3 > Computer Guidance w.> Computer Guidance # O
[] @@ ->Emsal w3 ECMSBL 2 |
Add... Remove
‘Options
[[] include report output versions
Conflict resolution:
[ Keep existing entries
Replace existing entries
[] Include run history
Conflict resolution:
Keep existing entries
@ Replace existing entries
Include schedules
Conflict resolution:
() Keep existing entries v
(®) Replace existing entries
Cancel I I < Back ‘ | Next > | ‘ Finish |

10. Select Include Schedules. . Press next.
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(& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Intemet Explorer

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest

IBM Cognos Administration

Status Security C i Index Search

ﬂ Data Source Connections

Select the directory content - New Export wizard s ©
€ Content Administration Select the directory content and options to include in the export.
Directory content

[&) Distribution Lists and Contacts

& Pprinters [[] Include Cognos groups and roles

[l styles Conflict resolution:

E Portlets Keep existing entries
® Replace existing entries
a Dispatchers and Services
& o Senvice Cachin [] Include distribution lists and contacts
Conflict resolution:
() Keep existing entries.

® Replace existing entries
[] Include data sources and connections
[ | Indude signons
Conflict resolution:
() Keep existing entries.
(® Replace existing entries

Cancel || <Back || Net> || Anish |

11. . Press next.

(& http://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest
IBM Cognos Administration

Status Security C i Index Search

(O Data Source Connections Specify the general options - New Export wizard Hep @
O Content Administration Spedfy the options applicable to all the entries in the export. You can also select the options applicable to the deployment record.
[&) Distribution Lists and Contacts ACCess permissi

& printers [] Include access permissions
[l styles " Apply to new entries only
E Portlets @ Apply to new and existing entries

&3 Dispatchers and Services
B8 Query Service Caching External namespaces

() Include references to external namespaces

(® Do not indude references to external namespaces

Entry ownership

Set the owner to:

(@) The owner from the source

() The user performing the impart
Apply to:

() New entries only

(®) New and existing entries

Deployment record
Recording level:
Seledt the level of detail to save in the deployment record.

| cancel || <Back || Next> || rinsh |

12. Press next.
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(& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Intemet Explorer

- ] X
@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest ‘a|
M Cognos Adm Launch
Status Securi C i Index Search Ui
ﬂ Data Source Connections

Spedify a deployment archive - New Export wizard
€3 Content Administration

Heb Q
Select from the existing deployment archives or type a new deployment archive name. Select whether to encrypt the content of the archive.
% Distribution Lists and Contacts archive
E Printers The location of the deployment archive is set using the deployment files location in IBM Cognos Configuration.
es
R swes - ©] | [1][eamr][
B portlets

| |Named
(O B§ Cognos Backup 10-13-2016
() B Cognos Daily Backup

a Dispatchers and Services

B8 Query Service Caching

(®) New archive:
[Cognes Daily Backup]

Encryption

You can encrypt the content of the archive by setting a password. This password is required to decrypt the archive during import.
[] Encrypt the content of the archive

Set the encryption password. .
| cancel || <Back || Nex> || Finish |

13. Press next.

(& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Intemet Explorer

- [m] >
@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest
IBM Cognos Admi

Launch
Status Securi Configuration Index Search

[y
(0 Data Source Connections Review the summary - New Export wizard e ]
€3 Content Administration
The Export wizard is ready to export to the deployment archive.
% Distribution Lists and Contacts If you want t change any settings, dick Back.
& printers
If you are satisfied with the settings and want to select whether to run, schedule, or save only, dick Next.
lE stvles o
B Bortlets Name: Description:
69 Dispatchers and Services Cognos Daily Backup
B8 Query Service Caching Deployment archive
Name: Enaryption:
Cognos Daily Backup Do not encrypt the content of the archive
Public folders content
1-7
...> Name | Target name | Disable after import ]
3 > Amy Archuleta > Amy Archuleta
1w Billy Friesen w2 Billy Friesen
1 «-> CGC Equipment > CGC Equipment
[ «> CGCFinancial s CGC Finandial
[ > CGC Operations «> CGC Operations
™ .. Computer Guidance we > Computer Guidance
@ .-> ECMSBL we > ECMSBI
v
Ootions:
| cancel || <Back || Next> || rinish |

14. Press next.
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(& hitp://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Intemet Explorer

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest ‘ﬁ|

IBM Cognos Administration

CGCOWNER [ I | 4

Status Security ¢ i Index Search Ll
(J Data source Connections [y T — vep @
Eb Content Administration Select whether you want to run, schedule, or save only, when the wizard dloses.
Distribution Lists and Contacts Action:
& Pprinters () Save and run once
Al styles () Save and schedule
I portlets O save only
a Dispatchers and Services
B8 Query Service Caching | Cancel | | < Back ‘ | Next > ‘ Finish
15. Select Save and schedule. Press next.
5 http://10.100.83.66:10000/ - eCMS ERP by CGC - Cognos - Internet Explorer - m] x
P Y 9! Pl

@ eC M S Company/Division: 62/000-Commonwealth Electric Midwest ‘E|

IBM Cognos Administration

Status Security

B Data Source Connections

@5 Content Administration

Distribution Lists and Contacts
& printers

il styles

B portiets

a Dispatchers and Services

B8 Query Service Caching

Configuration

Schedule - Cognos Daily Badkup

Index Search

CGCOWNER | B | i\ <1 &

Schedule the entry to run at a recurring date and time. You can disable the schedule without losing any of its details.

Priority:

[] Disable the schedule

Frequency:
Select the frequency by dicking on a link.

_ BeDay [ ByWeek | ByMunth

By Year Trigger

Everyweek(s)un:

Monday Tuesday Wednesday Thursday
Friday [ saturday [ ] Sunday

Daily Frequency:

[ Every| 1

| [Hours) V|between| 9 z00 am| T [5 :o0 pM 3

Credentials:
CGCOWNER (CGCOWNER)

Content:

Name

+ Content store

+ Public Folders

¥ > Amy Archuleta
¥ .. Billy Friesen
¥ > CGC Equipment
¥ .. CGC Finandial
¥ ..> CGC Operations
¥ w3 Computer Guidance
¥ .. ECMSBL

start:
Oct 20, 2016 B
7100 PM L

End:
(®) No end date
() End by:

Oct 20, 2016 B

-

11:26 AM

-

16. Set the schedule for an evening run between 7pm — 8pm, Monday through Friday. Press OK to

schedule.

17. The backup output file will be placed on the Cognos server in folder

c:\IBM\Cognos\10_64\deployment. The file should be copied to an alternate location support
recovery if needed.
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