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Setting Up Cognos Daily Backup 
 
1. Sign on to the eCMS system using the CGCOwner account. 

 
2. Open Cognos. 

 
3. From the Launch Menu, select IBM Cognos Administration. 

 
 
4. Select the Configuration tab  Content Administration 
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5. Select Export from the upper right icon list. 
 

 
6. Specify the name, CognosDailyBackup of the export. Press next. 

 

 
7. Select public folders and directory content. Press next. 
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8. Press Add link. 

 

 
9. Select all folders the press the  button to select.  Press OK. 
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10. Select Include Schedules. . Press next. 
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11. . Press next. 

 

 
12. Press next. 
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13. Press next. 

 

 
14. Press next. 
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15. Select Save and schedule. Press next. 
 

 

16. Set the schedule for an evening run between 7pm – 8pm, Monday through Friday. Press OK to 
schedule. 
 

17. The backup output file will be placed on the Cognos server in folder 
c:\IBM\Cognos\10_64\deployment.  The file should be copied to an alternate location support 
recovery if needed. 


