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Launching Content Management

ECMS TRAINING

Eq Maint ECM Forms GiL H/R H/R-E Imports Inguiry JIC Crd Proc

Content Management

B CM Workflow
Imaging 3
Workflow .
Jon Bruce .
01/000 - Your Construction Company 1 0- {? @ ? X
H/R H/R-E Imports Inquiry JIC Ord| CM - Content Management h
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Add Folders, Subfolders & Items

File = System v (2] View ¥
= Folders & Subfolders can cEEs
be menu items also 2 g o

El  Add ltem

= Projects 1
%, Edit Title

= Use Folders & Subfolders - o B, o o ontnt sganens
to organize your content

.,—\-? Refresh

Left Click on [Add Folder]
Y Export... 9/

2 Import._.
[ Duplicate

s
E

Properties

88 PDPAL\JJCE:E Smarter Construction. Cloud ERP.



Folder Name & Type

Jon Bruce = Employee Documents | L ECMS +

= Misc Content Folder  Fe~- swen- (2] [Fe - view -

W Mavigation

= Not used with the  corent st

=% Corporate

Red Push Pins + Tenders

= Projects

= Employee Documents

Give your Folder a Name

&

Click on this button to
define your folder as a
Document Repository

]
N
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Document Repository

App Explorer 0 x

= Select [System] in the left panel ... x> > x>

5 ossp future = docattach Document Flow Document Flow e

- SC ro | | to a n d Cl i C k O n : :::m docattach documensFlow documentFlowlal
[Document Repository] in the e A A A
right panel o s ST emne | e

When the Document Qs A A ey

RepOSitory WindOW appea rS ¥ maintenance Corlig: ’ — .
. ) mail contes Document Repository P *} gl
C I I C k [Ad d ] 5 meating =3atem/ content

=l misc W
= .- . ;
= An app that allows the upload, download,

and control of documents.

Includes a free text search capability to
search across the name, description and
content of the uploaded documents.
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Saving Changes

Jon Bruce + Employes Documents L

File = System = 2| e~ View=

' Pavigation

% Content Management

= Corporate

Ghuestion X
= Tenders

= Projects Save changes to dashboard?
= Employee Documents -

" Click the [Edit Mode]
g

button {Gear) and then Tes No | | GCancel I
_»,[“res] to save your

changes ‘ Use Folder Tags

E=clude Child Folder Taos
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Simple Document Repository

i o 7 &)

JonBruce ~ | Employee Documents | 1 EcMS + O @
ﬂ Document Repository Li B=]
¥ Navigation |E‘ [ Add  [Fl Templates B2 Email | [¥] Revisions [¥] Detail E
¥ Content Management ~| Tools + Viewas v | Default * @[+ Y 2= 0 Documents
= Corporate - = Y
 Tenders B & % X Name Description Last Changed ™ User ID User -
= Projects
e e —— No items to show.
Click on your folder. You are now ready to store
content. By default, your folder will tag documents
with the eCMS Company and Division numbers.
< >
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Repository Linked to Master File Push Pin

= System will create Image Categories with the Name XCIPIO as
part of their name

= Requires a [Selection] Menu Item and a [Content] menu item.
= Specific parameters are required

88 FDPAL\JI;IFEE Smarter Construction. Cloud ERP.



XCIPIO Categories Created (for Red Push Pins)

= AP Invoices
— Non-PO Invoices
— Subcontract Invoices

— PO Supported Invoices (No
Receiving)

= AP Vendor Master
= AR Customer Master
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AR Invoice
Equipment Master
Employee Master
Job Description



Content Item Creation

= Step 1 - Click the Gear to go into “Edit
Mode”

= Step 2 —Right click on the Folder where
you want your Content Item

= Step 3 —Select [Add Item] from the pop up
menu

= Step 4 — Name your New ltem
(i.e.“Equipment”)
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File v System « D File = View «

¥ Navigation
4 Content Management

= Corporate

= Projects

= Invoice Register

El invoice line detail

wp Equipment Acguisition Docs
= Sean Collins Folder

= Bruce Williams' Folder
= Company

= Purchase Orders

= Employee doc

El Company Documents
= Company documents
El Company Selection

El Employee Selection

B Notifications M AddFolder

& Jon Bruee's Folde B Add Content Folder

w Selection Folde| Bl Add ltem

E| Vendor Select W EditTitle
B Employes Sel ) Deselect All

w Content Folder | @ Delete

E Vendor Conte & Refresh

E Al vendor Cox

B Employes cof 5+ E¥port.

B AllEmployee | 21 Import..
[& Duplicate



Content Item Creation

= Click on your newly created and
named Content Item

= Click the “Select App” button to the
right of the App ID

=  From the [system] menu item, locate
and click on the [Document
Repository — content] option

= Then Click the [Add] button
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App ID

internal empgraph

inv
maintenance \A\ \A\ \A\ \A\
in

Add

An app that allows the upload, download, and control of documents.

standalone Includes a free text search capability to search across the name,
description and content of the uploaded documents.

App Explorer o %
e .
=7 casp.future é, é\ é, é,
= ecms Document Flow Document Flow Document Flow Documen o
t . Docume nt Type Repository
documentFlowCab documentFlowSma Selection -
= a documentFlowCab!
= contact
docreg '}é,, '}éa é, '}é,,
forms Edit Multiple EMail Employee Enter Module
hr Content ltem Tags i Hierarchical Password
contentedittags mal Display emerpassword



Content Item Properties

= Right Click on your New Content Folder

and select [Properties]

= The Menu Properties screen should

appear that looks like this:

Menu Properties for Equipment Content o (%

Tags Security Settings Mail Templates | Folder Visibility Tags
Inherited Tags Composite Folder Tags
Name “ Value Active | * || Name * Value -
No items ta show. Mo items to show.

Folder Tags

N : vall w || Add

Name = Vall ] -

COMPUTER Smarter Construction. Cloud ERP.
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El Employee Selection
El Motifications
4% Jon Bruce's Folder
% Selection Folder
E Wendor Selection
E Employee Selection
% Content Folder

E Vendor Content

Add Content Faolder

Edit Title
Desalect All
Delete

Refrezh

E All Vendor Coment
E Employee Content

E All Employes Content

RO @05 o B e

I B Eguipment Content |

Export...
Import...

Duplicate

Convert to Folder

[

Properties I
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Content Item Properties...continued

In the “This Folder Tags” section you This Folder Tags

will need to create some tags that will ™~ =2l = [][zsd
be associated with content dropped e e
into this content item Active Customer

Active Customer Mame

In the [Name] field type in COMPANY At Erplorec Nare

Active Vendor

Next, click the drop down from the acveVecrName

[Value:] field and select [Active AciieSubcontec esc pion
o s e Active Equipment

Compa ny/D|V|S|0n] Active Equipment Description

Active Purchase Order
Then click [Add]

Active AR Invoice

JActive Company/Division |

Active Company/Division Name

Active eCMS Company Mumbear

Smarter Construction. Cloud ERP.
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Content Item Properties...

Next add a user defined Tag which will be
used later. | called mine CONTENTTYPE and
gave it a user defined value of “Equipment”

= Lastly, Type in the [Name] field a description

of the Item you are attaching content to in
this particular folder and then from the
drop down in the [Value] field select the
“Active XXXXXXX"” where XXXXXX is, again,
the item you are attaching things to. Mine
is Equipment. (Then close the Window)

88 PDPAL\JJEE Smarter Construction. Cloud ERP.

continued

This Folder Tags
Mame : Value

Mame = Walue

COMPANY Active Company/Division
CONTENTTYPE Equiprnent
EQUIPMENT Active Equipment

NOTE: This screen auto-saves (There is no Save button)

ar

w || Add

00O



Content I[tem Parameters

App ID system/content
= Make sure you check the [Use Tile ocmert e
Minimal Ul
Folder Tags] Checkbox Y 0
= |n the [Tag Columns] field, enter Vse Folder Tocs
Exclude Child Folder Tags 0
the name of any Tags you want as Search Mode inactive
separate columns in your Content Z‘h“ﬁ”H =
. . oW REVISIoN Iﬂtﬂr}'
View. You will see your Tags once Show Detail Panel O
you save and exit edit mode Tg Columns EQUIPMENT
Workflow Type
. Sepa rate multiple tags with a Default Publish Status (D=Draft, P=Published) | P
comma Show Template Button
Start in Templates [l
Duplicate Handling hark
CO M P UT E R POF Document Stamp

Smarter Construction. Cloud ERP.
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Content I[tem Parameters

= Save and exit Edit Mode
= You will see all tags togetherin =~

Add [Zf) Templates (@ Email | [H] Revisions [H] Detail

the [Tags] Column =T vewre = e oo~ @I ¢

@ RefreshData Tools ¥ View ¥ h

ILY | Equipment Content

- | O B @& % X |TagEguipment

= Because you Entered a value in e

[ | Title Source
[ App

MName

600001 Picjpg

ECMS @
il
Tags Last Chan.. ™

COMPANY:1/0
CONTENTTYPE:Equipment
EQUIPMENT:600001

01/28/2019 0.

the Tag Columns field (previous _

—
| . . I | h CheckoutStatus  App To change the column header, right click on the header and select
# [Properties]. Override the Header in the [Title Override] field and
S Ide)l you WI See t at tag aS an E‘_jn e click [Save]. May need to be an Administrator
option by itself to select in your
lame ke
i e
VIeW' Last Changed App L
Description a0 0 == ol
S —

= Change the Header as desired
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NOTE: Make sure to Save your view when finished



Content Item For All Records

= The Content Item Folder you just created will
display content for a specific record (Vendor,

Customer, Employee, etc)

= |f you would like to see specific content
across all records, all equipment for example,
you will need to create another Content ltem
Folder exactly the same way with a slight
modification to the Properties as follows:

COMPUTER

Smarter Construction. Cloud ERP.
GUIDANCE

This Folder Tags
Mame : Value : w | | Add
MName * Value ar -
COMPANY Active Company/Division |:| [

CONTENTTYPE Equiprment |:| [

@
@
[ Same Properties except you will not ]

add the last entry, "Active
Equipment” in my example




Selection Item Creation

= Same Steps as the Content Item Creation
- Make sure you are in Edit Mode

- Right Click on the Folder you want to create the
itemin

- Click [Add Item]
- Name your Item Folder. | named mine
“Equipment Selection”
= Note that | chose to create a separate folder
for my Selection Items. This is not a
requirement.
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E Meotifications

4% Jon Bruce's Folder

| % Selection Folder |

B Vendor Selection

E Employee Selection
% Content Folder

[E Vendor Content

B All Yendor Content

E Employee Content

E AllEmployee Content

[ Equipment Content

B All Equipment Content

Add Folder
Add Content Falder

Add frern |

CEYAE L

G
g
!

Edit Title
Dezelect All
Delete

F=fresh

Export...
Import...

Duplicate



Selection Item Parameters

= Click on your newly created and named App D
Selection Item

= Click the “Select App” button to the right * ;” & e ° & -
of the App ID f “oer e e et
=  From the [ecms] menu item, locate and . e & | & &
click on the option that contains the . R - Y [y
name “Search” or “Selection” for the o oo X PO
items your content is related to. It st
should have an “sr” in front of its name & Cick Add]
+ v R
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Selection Item Parameters

= Make sure to check the box for [Always Show
Results]

= Then Click the [More...] button

= Optionally, you can select the button to the
right of the [Company/Division Number]
field, then click the [Globals] tab, click on
“Active Company/Division” and the click
[Select]. This will limit the resulting list to the
co/div you cleared security under.

COMPUTER
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App ID ecms/srEquipmentMumbe | ...
Title Equipment Mumber Select
Minirnal U [l
Suppress Drillz [
I Company/Division Number
Company Mumber
Division Number
Equipment Mumber
Job Mumber
Sub Job Mumber
Project
Always Show Results
Show Criteria |:|

IM ore....




Selection Item — More...

[ App Settings

= |n the [Menu Path] field click e
[Browse] S

= From the selection screen, click on
the arrow to the left of “Content
Management”

= Locate and Click on your related
Content Item from the list

Note: Click on the arrows to expand folders and
subfolders to locate your items.

88 PDPAL\Jl;IrCE:FEQ Smarter Construction. Cloud ERP.

Select Menu
Wy EQUIDMENT ACGUISTICN UoCS

=p Sean Collins Folder
wp Bruce Williams' Folder
=p Company

=p Purchase Orders

=p Employee doc

| EI Jon Bruce's Folder |

= Selection Folder

I =] Content Folder I

..... E Vendor Content

..... E All Vendor Content
..... El Employee Content

..... E All Employee Content

.. B Equipment Content I

..... E All Eguipment Content

Cancel

Browse




Selection Item — More...

While still on the “App Settings”
screen, Perform the following: [ App Setiings

COMPUTER

Dashboard Link

Double click on the COMPDIV line

Menu Path: | /Content Management /Jon Bruce's Folder/Content Ft | | Browse

Under the [Assign Global Context] select Fvemt
“Active Company/Division” from the drop | coweow

COMPDIV_NAME
down
COMPANYMND

Double click the Event Name related to DIVISIONNO
your content (EQUIPMENT is my example) = FRO=T

PROJECT_MNAME
Under the [Assign Global Context] select  equipment

the “Active...” option related to your
content and then Click [OK]

Smarter Construction. Cloud ERP.
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Description
Company/Division Number
Company/Division Name
Company Number

Division Number

Project

Project Mame

Equipment Mumber

Assign Global Context

I-“-‘-.l::ti'.'e Company/Division I
I Active Equipment | -
0K Cancel



Selection List

= Use the Gear button to exit Edit
mode

= Click on your Selection Item to see
your Selection List

= Use your standard IDI functionality
to modify the list to your liking.
Add/remove fields, Change Sort,
Save View, etc.

COMPUTER
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Jon Bruce ~

1 ¥ Navigation

% Content Management

= Corporate
= Tenders
= Projects
= Invoice Register
[ invoice line detail
= Equipment Acguisition Docs
= Sean Collins Folder
= Bruce Williams' Folder
= Company
= Purchase Orders
= Employee doc
B Company Documents
= Company documents
= Company Selection
2 Employee Selection
B Notifications
% Jon Bruce's Folder

% Selection Folder

[E Vendor Selection

2 Employee Selection

Content Folder

B Vender Content

B All Vendor Content
[E Employee Content
& All Employee Content
£ Equipment Content

& All Equipment Content

Computer Guidance INTERNAL ONLY

[=]

Equipment Selection
Equipment Number Selection

=| Tools = ViewAs

Com.. * 1| Div.. * 2 Equip ..
600007
600002
600003
600004
610007
610002
610003
610004
610099
610500
610999
618
620001
620002
620003
620004
620002
620100
620105
620500
620505
630002
6400071
640002
640003
640004
640005

o 0o 2 0 0 0 0 o 00000 0000000 0000000

Equip Selection v

Description

CRAME TR 2900 65T 1968
CRANE TR 2500 60T 1964
CRAME 4000W 130T
CRANE 4000W 150T 1574
Backhoe CAT 416D
BACKHOE KOBELCO SK220
BACKHOE KOBELCO SK220
BACKHOE CAT 416D
Backhoe CAT 416D

CAT 613 Scraper

Backhoe CAT 416D

PU Truck test - source
LOADER RT CAT 988 5.5CY
LOADER RT CAT 414
LOADER SKID RT 1999
LOADER SKID RT CASE
LOADER SKID RT CASE .33CY
CAT 824 Dozer

CAT 140 Grader

CAT Asphalt Paver

CAT Sereed

WELDER DC 200

FORD F150 PICKUP 2002
FORD F150 PICKUP 2003
CHEVY SILVERADO 1/2 TON
CHEVY SILVERADO 1/2 TOM
CHEVY SILVERADO 1/2 TON

< -

t3

Serial No

API TestSNVin
29453

40987

40344
3F503440
LL90BBY
LL96645
BB4578493BB
cat-164212145
4523576897
9901-a125

874334
B7AS887
169980
03145569
JAFD1345598
2436376798
2328487
9832722
9834792
ACBS594
1X987654039
1XB7665H5756
5GMS876730

9878687GFT6

Model No

2900
2900
400W
400W
416BL
SK220
SK220
416BL
416BL
813
416BL

988
414
L8170
75T
1845C
824
140
AP-100

DC&00
F150
F150
1500
1500
1500

Spec No

BACKHOE
BACKHOE
BACKHOE
BACKHOE
BACKHOE

BACKHOE

PICKUP 2
FICKUP 2
PICKUP 1
FICKUF 1
PICKUP 1



Adding Content

Jon Bruce v Computer Guidance INTERNAL ONLY | Equipment Content

= Inyour Selection List, locate the
record you want to attach Content

= Double Click on the record

= Notice you are moved to the
Content Item Folder

= Drag and Drop Content
= Modify your View to your liking
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|v Navigation

‘w Content Management
= Corporate
=p Tenders
= Projects
= Invoice Register

B invoice line detail

=p Eguipment Acguisiticn Docs

= Sean Collins Folder
= Bruce Williams' Folder
=p Company
= Purchase Orders
= Employee doc
[El Company Documents
=p Company documents
B Company Selection
El Employee Selection
[El Motifications
% Jon Bruce's Folder
4w Selection Folder
[E Vender Selection
E Employee Selection
[E Equipment Selection
W Comtent Folder
E Vendor Content
E All vendor Content
E Employee Content
[E All Employee Content

[E Eguipment Content

E All Equipment Content

Document Repository
[& Add [BH Ternplates (@ Email

—| Tools = ViewAs v | Default*

-

B % X Name

Revisions Detail

v

<.

Description

No items 10 show.



Viewing Content

| Jon Bruce ~ | Computer Guidance INTERMAL OMLY | All Equipment Content

= |f you want to view all Content

| ¥ MNavigation = [@Add [ Templates 4 Email | [E] Revisions [F] Detail
L ol
for a specific Record, double = LTI . 2 . C
) = Corporate
v
T
. . = Tenders B2 a % X Tags Name Description

Project

C IC On t e recor In t e + Frojects E m COMPANY:1/0 Backhoe CAT 4160.jpg This is a User defined Description
= Invoice Register CONTEMTTYPE Equipment

EQUIPMENT:610001
B invoice line detail

S I ° E COMPANY:1/0 600007 Pic.jpg Type in here whatever Desc you want
e e Ct I O n Ite m FO | d e r =p Equipment Acguisition Docs CONTENTTYPE Equipment
= Sean Collins Folder EEALTEIEELIL
= Bruce Williams' Folder
= If you want to view content
y = Purchase Orders
= Employee doc

from multiple records, Click on  somwoeree

= Company documents
o J) [E Company Selection
the “All...Content” Item Folder e
B Matifications
W -Jon Bruce's Folder
¥ Selection Folder
[E Vendor Selection
2 Employee Selection
[ Equipment Selection
¥ Comtent Folder
B Vendor Content
E All Vendor Content
CO M P U T E R [ Employee Content
Smarter Construction. Cloug ;i
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U B All Equipment Content
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