How to Export and Import a Web2 Menu Option with its views.

After you have made all of the changes you want to a listing save the view by pushing the diskette icon.

AP Work Control

—| Tools = ViewAs ~ | Default * v D‘f d &

Group.. * | Seg.. * + Vend Mo | Vendor Name Inv Mo Inv Desc
2223 0 58 Morth American Steel Co. 17080201 Back charge cleanup
2289 0 107 The Acme Supply Co 180510001  Materials
2290 0 2 B&W Equipment & Supply 19060101 Drill Bits
3 0 90002 Charlie’s Welding Service 111111 January work
3z 0 524 UUS Supply 21214 matl
34 0 103 Belton's Millwork 928 Sal Test

Once it is pushed a popup window will appear where you name your view and save it.

Save View 0%
View ID : ]
Visibility : Just me v
Save Close
-

You should then see it under the view list

As ¥ || Kens Test v
Defaul *

— 1 |Kens Test

VETIO YO WEITOOT Inv N

0 58 Morth American Steel Co. 1708

0 101 The Acme SupplyCo 1805

Now push the cog to turn Edit Mod on

Ken Kopal * | Computer Guidance INTERNAL ONLY | A/P Work Control
AP Work Control

¥ Navigation —| Tools » Viewas || K

= Content Management

= Accts Payable Group.. * ¥ Seq.. * +
= Accts Receivables 2223 o
= ECM 2289 0
= Eg Acct 2290 0
= Eg Maint 3 o
=y General Ledger 32 0
= Human Resources 34 o

= Job Cost

You will want to copy how this application is setup



App ID ecms/AcctPay/WorkContr | ...

Title A/P Work Control
Minimal Ul =

Suppress Drills =

Company Mumber ${GLOBAL:COMPANYNO}
Division Mumber ${GLOBAL:DIVISIONNO}

AP Work Group Number
Division Number

Always Show Results
Show Criteria |:|

More...

Drop down the File Menu and select Deselect All. We will be making a new folder and do not want it to
be under any other folder.
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u
Add Content Folder

Edit Title
Deselect All
Delete

Refresh

Export...
Import...

HBL | A0S se

Duplicate

Convert to Folder

(i 4

Properties

The drop down the File Menu and select the Add Folder

File = System w |_
% Add Folder

| Add Content Folder

Add htem

Edit Title

Deselect All

Delete

Refresh

Export...
Import...

HOY) eessoB

Duplicate

4

A new folder is add at the button rename to something else



= Mobile

= Timesheet

= Security

= eCMS

= CRM Dashboard
= CRM

E Content

palNew Folder

Once you have renamed it hit enter then right click on and a popup will appear select Add Item

UGS viue

= Security 4w  Add Folder

= Time & Materials B2 Add Content Foldsr
= Workflow E  Addem

= Sewp S, Edit Title

B Invoice Register 1\3‘\ Deselect All

E Originated By Me @ Delste

= Forms @ Refresh

= Launch Pads

= Forms [ Export..

= Mabile £] Import..

= Timeshest [@ Duplicate

= Security

& eCM3 o

= CRM Dashboard [El Convertto ltem
= CRM

E Content Properties

= My Export Folder

A new item will be added and you will want to rename it to the same name as the one we want to move.

g wonment

4 My Export Folder

=fj[New tem)

Now you will select the App Id from the middle of the work area select the ellipsis

App ID

More...

A new window will pop up and you will need to drill down until you find the app you are looking for.
Here is what one | am coping looks like



App ID ecms/AcctPay/WorkContr | ...

Title A/P Work Control
Minimal Ul =

Suppress Drills =

Company Mumber ${GLOBAL:COMPANYNO}
Division Mumber ${GLOBAL:DIVISIONNO}

AP Work Group Number
Division Number

Always Show Results

APHistoryByCheckl  APHistoryByCheck!
JobCost

Show Criteria |:|
More...
App Explorer 0%
(3 Apps
= bugzilla é‘ }é\ é‘ él
= cm A,‘P"E‘)oc:.lmem A/P Hak Master AJP Work Control A/P Work Derail
aster

¥ cssp APDocumemMaste APHaltMaster WarkContral WorkDetail

3 cssp.future

= dema

0 eoms P ey A &
5 AcctPay Aging by Due date Aging by due date Aging by invoice Aging by invoice

Vendors by vendors invoice date by Invoices date by vendors
= AcctRec ADDVenders data AlDInvoices Inoices
5 BoM ADDiInvoices AJDInvoices
= CRM :
Bos & [ = &
7 DailyLog Aging by invoice Aging by journal AP 1099/T5018 AP Aging Reports
date vendors date Vendors Code Master e r—
5 docreg AlDVendors AJDVendars AP1099T5018Code gingReportsny
= ECM
= EgAcct
7 EqMaint }él \éﬁ
& 6L AP Batch Number AP Check Detail AP History By AP History By
Check Date Check Number

= HrRe BatchNumb: APCheckDerail
a

Select that app then setup the properties the same as the one you are copying

Select the ellipsis next to Company Number a new window will pop up select the Global tab

[ Bind Parameter "Company Number®

- %
Events Globals
App ID Event ID Description
Mo items to show.
Clear Close

Scroll down until you see the COMPANYNO ID select it the push the Select button do the same for
DIVISIONNO



[T Bind Parameter ‘Company Number" =%

Events Globals
] Description
GO moTve onaeT "
CONTACT_MNAME Active Contact Name
ORG Active Organistion
ORG_NAME Active Organistion Mame
FORM Active Form
JOB Active Job
SUBJOB Active Sub Job
COMPANYNOD Active eCM3 Company No
DIVISIONNO Active eCMS Division No

Select Clear Close

Once you have all of the parameters set check Always Show Results if it is required

AppID ecms/AcctPay/WorkContr | ...
Title A/P Wark Control

Minimal Ul ]

Suppress Drills ]
Company Mumber S${GLOBAL:COMPANYNO} | ...
Division Number S{GLOBAL:DIVISIONNO}

AP Work Group Number

Division Number
Always Show Results
Show Criteria =]

More...

Turn of the edit mod by pushing the cog and run it for a test run. It will ask you if you want to save select
Yes.

AppID ecms/AcctPay/WorkContr
Title A/P Wark Cantrol
Question %
E Save changes to dashboard? CMPANTO] :
VISIONNO)}
Yes No Cancel

Always Show Results
Show Criteria =]

Your view should show on the drop down selection

A/P Work Control

- | Tools = View As + || Kens Test v || X (B
Kens Test
Default *
Group.. * *| Seg. * + IO TYD T VETTOOT N Inv No
2223 0 58 Morth American Steel Co. 170802C
2289 0 101 The Acme Supply Co 1805100

Go back into edit mode and right click on your folder and select Export



= Time & Materials y
wp Workflow
= Setup B
[E Invoice Register g;
[E Criginated By M¢ [Fq]
= Forms @
= Launch Pads @
= Forms

= Mobile =
= Timesheet 5
= Security I_-a
= £CMS

= CRM Dashboard &
= CRAM B
[E Content

4w My Export Folde

B AP Work Control

Add Folder

Add Content Folder
Add hem

Edit Title

Deselect All

Delete

Refresh
Export...

Import...

Duplicate

Properties

A new window pops up and you usually would want to select all three options. The first is asking do you
want to copy the folder or not the second is to copy the security or not and the last is the view. The only
thing we are after.

Select Export

Export menu My Export Folder 0

Include Selected Node? :

Include 5

Include Views? :

ecurity? :

Export Cancel

It will store in your Download folder call menu.the name of your folder.xml

You can delete the folder to keep everything clean. Just right click on the folder select Delete.

| also deleted the view to show this does work

A/P Work Control
—| Tools  View As + | Default* v
Default *
Com.. * 7 Div.. * 2 Group.. * ¥ Seg..* * Vend No | Ver
1 0 2223 0 58 MNor

a

n Aanon n 101 Tha

To import you have to be in Edit Mode by select the cog

Drop down the File Menu and select Deselect All. We will be importing the copied folder and do not
want it to be under any other folder.
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System ¥

Add Content Folder

Edit Title
Deselect All

Delete

QOIS LFo B e

Refresh

3+ Export
2] Import.
[& Duplicate

a  Convert 1o Folder

Properties

Drop down the File menu again and select Import

File v System » |
3w AddFolder

Add Content Folder
[El  Add item

R, Edit Title

) Deselect All

@ Delete

& Refresh

5+ Export

&) Import..

[@ Duplicate

W Convert to Folder

E Convertto tem

Froperties

The Import window opens and the default From menu is Standard Menu YOU DO NOT WANT it drop the
select down and select File

| mport into ‘Root node ] x?
From : Standard Menu v
Menu - Standard Menu
File |
1| |
]
O
Cancel

The window will change and now gives a Chose button to drill to where you have the menu XML Select it
in open it will pause a moment while it is importing the xml.

You will want to select both the Include Security and Include Views the push the Import button.



Import inte ‘Root node o ><!

From : File v

File : menu.My Export Folder.xr IE Choose

Include Sscurity? - i
Include Views? : ]

Set All Users Default View? : [0

&f Import Cancel

You will see a Note saying it is done but you will have to log off and back on to see the new Folder.

Mote *

After you sign on you will see your folder but also the View under the original menu option.

= Content Management
= Accts Payable

= Accts Receivables
= ECM

= Eg Acct

= Eg Maint

= General Ledger
= Human Resources
= Job Cost

= Ord Proc

= Payroll

= My Export Folder
= Project Listings
= PC2

= Purchase Order

= Security

= Time & Materials

wp Workflow

¥ Mavigation — | Tools = View As + | Default* L=

= Content Management Kens Test

% Accts Payable Com..* 1 Div..* 2 GroEff?Uhf e wend No

4% Listings 1 0 2223 0 58

[E &P Check Detail 1 0 2289 0 1M
E AP Work Control 1 0 2290 0 2

Don’t forget to delete your working folder on this system



