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Launching Cognos eCMS 3.70 / 4.0

= |neCMS 4.0. Click on the IBM Cognos icon in the button bar.

A« BE X&) i “O

::::]‘7 Cognosl

-,J Change Cognos Dashboard ]

W \ Dashboard Quick Change
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Launching Cognos eCMS 4.1

= |neCMS 4.1. Click on the Gear beside the Help Icon.

- o x Cognos]

Kirk Dunphy
01/000 - Computer Guidance Contractors § w © ? x

2p Const REQ Service T&M eFd Cognos

Dashboards

Dispatch Board

LBCC Group

DerAafaram~me~

‘_ Change Cognos Dashboard ]
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IBM Cognos Connection or Public Folders
This is the first screen you see when launching IBM Cognos from eCMS 4.0

Back to Table of Contents

p

eCMS ERP by CGC - Cognos - Internet Explorer

@ e C M S Company/Division: 01/000-Computer Guidance Contractors

IBM Cognos Connection xirkbunphy |G [

@[  PublicFolders |

My Folders

Public Folders EHNCEOEEE xR XiE
Entries: |1 |-[20  ]© | [«

O |name$ | Modified | Actions

(] @ Eeamssr January 20, 2016 2:29:43 PM More...

(] 3 computer Guidance May 20, 2014 1:29:29 PM More...

[] 3 cGCEquipment November 22, 2013 1:45:04 PM ¥ More...

[] (3 cGC Financial August 7, 2015 2:49:36 PM More...

[J (O cGC Operations November 22, 2013 9:24:35 AM More... v

— i
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IBM Cognos Connection or Public Folders

EN O ESE X me X

1 2 3 4 5 6 7 8 9 10 11 12 13 14

= 1. List View 8. New Page
= 2. Details View 9. Cut
= 3. New Folder 10. Copy
. 4 New Pack . 11. Paste

- WeW Fackage 12. Delete
= 5. New Workspace *** 13. Set Properties
= 6. New Job (Schedule) 14. Order

7.

New URL (Location to files and sites)

** Requires Frame Work Manager
*** Not used by eCMS Interactive standalone Dashboards

o A

KO MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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IBM Cognos Connection or Public Folders

e eCMS ERP by CGC - Cognos - Internet Explorer = =

@ e C M S Company/Division: 01/000-Computer Guidance Contractors

IBM Cognos Connection Kk Dunphy 1 - [ © A

My Folders |
Enirt e @BeRE xR X ®HNn
Entries: |1 |- |20 | © UL

LI] | e | Modified & | Actions
[] @ eaussl January 20, 2016 2:29:43 PM More...
[] C3 Computer Guidance May 20, 2014 1:29:29 PM More...
[0 3 cGc Equipment November 22, 2013 1:45:04 PM More...
[J O cGC Financial August 7, 2015 2:49:36 PM More...
[] 3 oG operations November 22, 2013 9:24:35 AM More... M

= Public Folders Contain Computer Guidance Cognos Canned Reports, Widgets, &
Dashboards.

= All In-House Developed Reports for general distribution will be stored in Public
Folders.

COMPUTER ,
GUIDANCE Smarter Construction. Cloud-based ERP.
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Running a Report

@ eCMS ERP by CGC - Cognos - Internet Explorer — = “
L@ e C M S Company/Division: 01/000-Computer Guidance Contractors
IBM Cognos Connection crkounphy G N ¢ A i L 0 IEHE A
@ | PublicFolders || MyFoldes | |
Public Folders Enirt e @BeRE xR X ®HNn
Entries: |1 [-{20 |[©] | [«
O |Namel | Modified & | Actions
[ @ ecmssr January 20, 2016 2:29:43 PM More...
[J 3 Computer Guidance May 20, 2014 1:29:29 PM More...
[0 (O cGC Equipment November 22, 2013 1:45:04 PM More...
[J O cGC Financial August 7, 2015 2:49:36 PM More...
[] CJ ©GC Operations November 22, 2013 9:24:35 AM More... v

= Click Computer Guidance Folder.

e A

~ COMPUTER
. GUIDANCE Smarter Construction. Cloud-based ERP.

CORPORATION
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Running a Report

2 eCMS ERP by CGC - Cognos - Internet Explorer = = “
@ e C M S Company/Division: 01/000-Computer Guidance Contractors

IBM Cognos Connection wirk bunphy - - - [ I

@[ PublicFolders | MyFolders |

Public Folders > Computer Guidance B o BEE X oR X =N
Entries: (1 |-|3 | ©| | < «/»]

LIy | Modified & | Actions

[[] 3 pashboards May 20, 2014 1:29:29 PM B More...

[[] £ pashboard Widgets January 19, 2012 11:27:38 AM S More...

[J O Reports May 20, 2014 1:29:29 PM ES' More...

= Click Computer Guidance Folder.
= Notice 3 folders. Click the folder named Reports.

— ~
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Running a Report

@ e C M S Company/Division: 01/000-Computer Guidance Contractors
IBM Cognos Connection  «irkounphy | & ¢ [ I -
@[ PublicFolders ||  MyFolders | |
Public Folders > Computer Guidance > Reports E|lnrict g B8 E X B X s
Enties: (1 [-[6 |© | <« »n
Ol |named | Modified & | Actions
[] 3 Accounts Payable January 29, 2016 10:50:50 AM More...
(] (O Accounts Receivable May 20, 2014 1:29:29 PM More...
[] O General Ledger May 20, 2014 1:29:29 PM More...
(] 3 2ob Cost January 8, 2016 9:09:45 AM More...
[J 3 Payroll May 20, 2014 1:29:30 PM More...
(] O security May 20, 2014 1:29:30 PM More...
= (Click Job Cost
/
- COMPUTER
. GUIDANCE Smarter Construction. Cloud-based ERP.
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Running a Report

e eCMS ERP by CGC - Cognos - Internet Explorer - o

@eCMS Company/Division: 01/000-Computer Guidance Contractors
IBM Cognos Connection Kirk Dunphy | [ | - Mok : Launch  * TSN, PN

©F( PublicFolders | MyFolders |
Public Folders > Computer Guidance > Reports > Job Cost Enoae B BESE X e X N
Entries: (1 |-(2 | @ | 4 «» )

my | Modified $ | Actions

O December 29, 2015 12:32:01 PM P D B E3 More...

O — October 23, 2015 6:37:42 AM Pk D B ED More...

O E] P Construction Manager Report October 23, 2015 6:38:35 AM ) k @ a’ Ea More...

[] [@]» Construction Manager Report * May 11, 2015 8:42:06 AM P D B ED More...

[] @I» contract Analysis October 23, 2015 6:39:55 AM > h D Bf £ More... |V

= To Run a Report, Click the report title.

— h

-
~ COMPUTER

GUIDANCE ’ Smarter Construction. Cloud-based ERP.
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Running a Report

e eCMS ERP by CGC - Cognos - Internet Explorer - o IES
@ eC M S Company/Division: 01/000-Computer Guidance Contractors
Actual Committed
Job/Subjob Number :
From:
Ol v

(@) Lowest value
To:

Ol V]

(@) Highest value

Cancel Submit

CGC Canned reports usually have a prompt page. Fill in the prompts and click
Submit.

If the Submit button is not greyed out, these prompts are optional.
D

COMPUTER
GUIDANCE

Smarter Construction. Cloud-based ERP.
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Running a Report

@ e C M S Company/Division: 01/000-Computer Guidance Contractors
() keepthisversion v | p |k ER v i [@] v [FAddthisreport v | A
COMPUTER 1 0 Computer Guidance Contractors or Page 1 3:: ‘;’3162 ~
. ogram :
G U I DA N C E Actual Committed User - KDUNPHY
: ) Report Date : 1/21/16
CORPORATION Report Time : 8:57 PM
Job Sub | Job Cost Cost CT Est Actual UM % Original Current  Actual Committed Open/Buy ECAC Over/Under
Job  Description  Distribution Distribution Qty Qty Cmp Budget Budget Cost Cost
Description
A11001 Springfield 01.01010 Project Mgt L 0 0 0 D 72,800 72,800 0 0 72800 72800 0
School
01.01085 Temp Semces L 5,000 5,000 5,000 5,000
or108s Ton ) ) )
01.01095 Gen Cond - 23,400 23,400 0 23,400 23,400
Other (¥
| 0101095-Total | | 23400 23400/ 0 0! 23400 23400/ 0|
= Top £ Page up ¥ Page down = Bottom

= To return back to the Public folders, move the mouse to the top, right click and
click back.

~ COMPUTER
. GUIDANCE Smarter Construction. Cloud-based ERP.

CORPORATION
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Running a Report

= The Default output for any report is HTML. Click the Report Output Format Icon to
change to PDF or Excel. Return back to Public Folders by hitting the Back Space key
on the Key Board.

-

<] e[Sl
a

epthisversionv | P a4 BG) v v [ ¥ Add this report ¥ 1N

View in HTML Format
View in PDF Format

N

w—
@ View in XML Format
F View in Excel 2007 Format || - View in Excel Options »
% ] view in Excel 2002 Format "
4,4 Highlife Properties Inc.
7.924 View in CSV Format = oee 'J
2,353 Office Buildi

/-\__

@ MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Running a Report

@e C M S Companlennsuon 01/000-Computer Guidance Contractors

{ Badc
I

COMPUTER
GUIDANCE

Set as background
Copy background
Job  Sub  Job Col
Job  Description  Dis Select all
A11001 Springfield  01.

School

g |

= i

ok (]
wit ]

All Accelerators

Create shortcut
o Add to favorites...
‘ View source
= Top £ Pageup ¥ Page down = !. Inspect element

Save background as...

Live

»

(=} keep this version v | P |

Page 1 of ?
Program : JCP162 A
User : KDUNPHY

Guidance Contractors
| Committed

Report Date : 1/21/16
Report Time : 8:57 PM
] % Original Current  Actual Committed Open/Buy ECAC Over/Under
Cmp Budget Budget Cost Cost
0D 72,800 72,800 0 0 72,800 72,800 0
—l-mnm--
5,000 5,000 5,000 5,000
-lmlm-u-imm-
0D 23,400 23,400 23,400 23,400
v

= To return back to the Public folders, move the mouse to the top, right click and

click back.

COMPUTER

GUIDANCE Smarter Construction. Cloud-based ERP.

14



Back to Table of Contents

Copy and Paste Reports

= DO NOT put any In-House Developed Reports in any of the Computer

Guidance Folders, these folders are Over Written and sometimes Deleted with
each Deployed Fix Pack.

= Reports Should Reside in Their own Folder.
= General Practice is, Create Folders for Each eCMS Application.
= Job Cost Reports, Equipment Reports, Payroll Reports, etc...

[ﬁ_—'}ry ' Public Folders My Folders ‘

Public Folders Eu oS B8E ¥R X/ =n
Entries: 1 -3 (#)

0 Name £ Modified & Actions

[ CJ com idance May 22, 2012 11:54:15 AM More...

[ [ Dpevelopment June 25, 2012 11:38:36 AM More...

] @m ECMSsBI June 21, 2012 4:28:33PM B More...

‘Name

N\
("] Computer Guidance

15
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Copy and Paste Reports

=  You want to make Changes to a Computer Guidance Report.

=  First, copy the Report from the Computer Guidance Folder and put it in a Different

Folder, usually in My Folders
gpubllcFolders IBMM oo ———

IBM Cognos Connection

lﬂi‘,y | Public Folders | My Folders

(") Job Cost Reports

__

Public Folders

|  |Name$
Computer Guidance

Development
ECMSBI

OO000O0

i)
&
>
02

Job Cost Reports

5 MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Copy and Paste Reports

= To Select the Canned CGC Report Navigate your way to the Canned Job Cost
Reports (Public Folders/Computer Guidance/Reports/Job Cost)

= Just click on the Folder Name to view its Contents.
& Public Folders - IBM Cognos Cc

IBM Cognos Connection

Iﬁ‘ Public Folders l My Folders |
Bublic Folders > Computer Guidance > Reports > Job € EncoeeB@E Xx 2R XI®EN
Entries: 1 - 12 © ISIE
| | Name & | Modified £ | Actions
] [@)» cash Position Report * June 22, 2012 8:17:09 AM Pk @D BY 3 mMore...
] [@)» construction Manager Report * June 22, 2012 8:46:57 AM Pk D BY E3 mMore...
(] P Contract Analysis * June 26, 2012 3:57:08 PM Pk D B EI More...
7] [@)» Detail Job CostLedger * June 22, 2012 8:45:17 AM Pk D B E3 mMore...
] [E]P» Finandal Cost Analysis * VR 46 June 5, 2012 9:42:50 AM Pk D B 3 More...
] [@]» Financial Cost Analysis = VR 46.1 June 22, 2012 11:27:50 AM > b D By €3 vore...
[] [@]» HoursEarned Report * June 21, 2012 5:24:18 PM Pk D B 3 More...
1 [@]» 3ob CostDashboard Report VR 46 June 5, 2012 9:43:02 AM Pk D B E3mMore...
7] [@]» LeastProfitable Jobs * June 26, 2012 3:49:59 PM P k@D BY E3 More...
] [@]» MostProfitable Jobs * June 26, 2012 3:53:40 PM Pk D BY E3mMore...
1 [@]» summary Contract Analysis - Actual Cost * June 26, 2012 4:04:34 PM Pk D B E3mMore...
1 [@l» summary Job Analysis * June 22, 2012 8:40:06 AM > . @D BY E3 More...

17
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Copy and Paste Reports

= Put a check mark in the box beside the Report you want to copy and click the copy
icon.

P Construction Manager Report *

IBM Cognos Cr,nnection

@[ Public gbiders ] My Folders ‘
Public Folders /Computer Guidance > Reports > Job Cost IR BRI B X ey
Entries: 1 - 12 © 4[«d|[»][>

7 | [Name $ | Modified & | Actions

[j) Cash Position Report * June 22, 2012 8:17:09 AM P D BY E3 More...
P Construction Manager Report * June 22, 2012 8:46:57 AM P b D BY C3 More...
[ P Contract Analysis * June 26, 2012 3:57:08 PM P D BY EI More...
B P Detail Job CostLedger * June 22, 2012 8:45:17 AM P D BY Ed More...
P Finandial Cost Analysis * VR 46 June 5, 2012 9:42:50 AM P kD BY 3 More...
71 [@]l» Einandal Cost Analysis * VR 46.1 June 22, 2012 11:27:50 AM P D BT EdMore...
[7] [@]l» HoursEarned Report * June 21, 2012 5:24:18 PM P D B 3 More...
= P Job Cost Dashboard Report VR 46 June 5, 2012 9:43:02 AM Pk D BY EI mMore...
] P Least Profitable Jobs * June 26, 2012 3:49:59 PM Pk D B I More...
P Most Profitable Jobs * June 26, 2012 3:53:40 PM Pk D BY 3 More...
B P Summary Contract Analysis - Actual Cost * June 26, 2012 4:04:34 PM P D B E3 More...
[ [@]» summary Job Analysis * 1 Sune 22, 2012 8:40:06 AM P bk D BY 3 more...




Copy and Paste Reports

= Click on the Copy Icon

& Public Folders - IBM Cognos

IBM Cognos Connection

@ | PublicFolders |  MyFolders

Back to Table of Contents

Public Folders > Computer Guidance > Reports > Job C4

| |Name

[[] [@l» cashPosition Report =

[@] » Construction Manager Report *
[@] » contract Analysis *

[@] » Detail Job Cost Ledger *

P Einandal Cost Analysis * VR 46

[@] » Finandal Cost Analysis * VR 46.1

[@] » Hours Earned Report *

[@] » Job Cost Dashboard Report VR 46

[@] » Least Profitable Jobs *

[@] » Most Profitable Jobs *

[@] » summary Contract Analysis - Actual Cost *

OO0O0O000O0O0O00®

[@] » summary Job Analysis =

June 22, 2012 8:17:09 AM
June 22, 2012 8:46:57 AM
June 26, 2012 3:57:08 PM
June 22, 2012 8:45:17 AM
June 5, 2012 9:42:50 AM
June 22, 2012 11:27:50 AM
June 21, 2012 5:24:18 PM
June 5, 2012 9:43:02 AM
June 26, 2012 3:49:59 PM
June 26, 2012 3:53:40 PM
June 26, 2012 4:04:34PM

193une 22, 2012 8:40:06 AM

| Actions

P @D B E3 More...
P b @ BF E3mMore...
P i @ BY E3more...
P b @ BF E3more...
P b @ B EIMore...
P b @ B E3More...
P b D B E3mMore...
P b @ B E3More...
P b D B E3More...
P b D B E3 More...
P b @ B E3More...
P I @ BY 63 More...
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Copy and Paste Reports

= Navigate to MY Folders, Click the Create New Folder Icon, Create a new Folder and
Paste the Copied Report in the New Folder

/& My Folders - IBM Cognos Cc

IBM Cognos Connection

& EJ |

mroders | New Folder

[is"’j Public Folders J
My Folders
| |Name$

[ O MyReports

//_\/_\\_
- COMPUTER

GUIDANCE
CORPORATION

@ Public Folders | My Folders I |
My Folders > My Reports ::t:éﬁﬁﬁi%@%%ﬂ)(%ﬁ?ﬁ%

|New Folder k; - © | [14[«d][»]
O [Hemes [ | Actions

Smarter Construction. Cloud-based ERP.

20
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Copy and Paste Reports

= |n the New Folder Wizard, Enter a Name for the New Folder.
= Enter Description, Screen Tip (Optional) Click Finish.

Spedfy a name and location for this entry. You can also specfy a description and screen tip.

Name:
Job Cost Reports

Screen tip:

Location:
My Folders > My Reports
Select another location... Select My Folders

Cancel _ Nex Finish
P
COMPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Copy and Paste Reports

= Click the Job Cost Folder to Enter its Workspace.

oy Public Folders ‘

My Folders > My Reports

Encoe B e X [maxien
Entries: 1 - |1 qpastei« M (D

[ |Name$
(3 Job Cost Reports

| Modified $ | Actions
June 29, 2012 8:53:07 AM More...

. GUIDANCE
CORPORATION

Smarter Construction. Cloud-based ERP.
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Copy and Paste Reports

= Once inside the Folder, Click the Paste Icon

S=ONCX)

Encoue B x([Rd X #n
Errien i O{Paste

| Modified $ | Actions

COMPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
CORPORATION
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Copy and Paste Reports

= Now the Reportisin the New Job Cost Folder in My Folders, Ready to make any
Required Changes. _ | I Name {

P Construction Manager Report *

& My Folders - IBM Cognos Connection - Windows Interne

IBM Cognos Connection

@ Public Folders | My Folders ‘

My Folders > My Reports > Job Cost Reports /

A | | Name $ /

O P Construction Manager Report *

</ COMPUTER

GUIDANCE Smarter Construction. Cloud-based ERP.
CORPORATION

24



Introduction to Report Studio

=

%OM PUTER
- GUIDANCE Smarter Construction. Cloud-based ERP.
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Introduction to Report Studio

= Full Reporting Capabilities.

= Allows Creation of highly Formatted Reports such as list Reports, Charts, Maps,
Crosstabs, Active and Statistical Reports.

= Enables users to work with Complex Query Data, Including Joins, Unions,
Exceptions and Intersects.

= Authors can Create Complex Calculations, Edit or Enter Free-Hand SQL, insert
HTLM code into a report.

= Import Microsoft Excel Spreadsheets into their Reports.

=

%OM PUTER
- GUIDANCE Smarter Construction. Cloud-based ERP.
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Introduction to Report Studio

= To Launch Cognos from the Main Menu Screen click on the Cognos Icon

B« = O XN/ Ee @i o O

i -

IBM Cognos Connection crkounphy | & | [ ©

['IJI;,} Public Folders My Folders

Public Folders

En e BeE x [ max =n

Entries: 1 -5 © <[>
[ I |H-‘imEO ‘Hodlﬁedc ‘mns
[[] £ Computer Guidance May 22, 2012 11:54:15 AM B More...
] £3 Development June 27, 2012 2:14:22PM 09 More...
[ @@ Ecmssl June 27, 2012 3:34:15PM 5 More...
[ CJ lobCostReports June 27, 2012 1:55:09 PM ' More...

— i

e
~/ COMPUTER

GUIDANCE ’ Smarter Construction. Cloud-based ERP.
CORPORATION '
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Introduction to Report Studio

=  The Launch Menu

@ Business Insight

@ Business Insight Advanced
\ Query Studio

@ Analysis Studio

B\ Report Studio

e Event Studio

B Drill-through Definitions

vl 18M Cognos Administration

Public Folders - 1BM Cognos Co

IBM Cognos Connection 4 e
@ @ Business Insight
(® Business Insight Advanced Q_

Public Folders cfa \ Query Studio B Xi= EE
@ analysis Studio o
B Report Studio

@ Eevent studio

[[] 3 computer Guidance May 22, 2012 11:54] B Orill-through Definitions

[l 3 Development June 27, 2012 2:1%:( {1 1M Coanos Administration
[ @ Ecvsel June 27, 2012 3:34: 15 PM B More...
] £3 lobCostReports 78 June 27, 2012 1:55:09 PM More...

Public Folders My Folders

ML

| |named | Modified $
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Introduction to Report Studio

= The Launch Menu

Report Studio Full Suite

Business Insight

Business Insight Advanced
Query Studio / Everything Else Built around Report Studio
Analysis Studio /

3
D
N\
y
h Report Studio
®
U8

Event Studio
Drill-through Definitions 7
IBM Cognos Administration

COMPUTER

GUIDANCE Smarter Construction. Cloud-based ERP.

29
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Introduction to Report Studio

= To start Report Studio click on the Launch Menu and click Report Studio

Business Insight

Business Insight Advanced
Query Studio

Analysis Studio

Report Studio
Event Studio \

Drill-through Definitions

3
D
N\
@
N
®
e
L]

1BM Cognos Administration

/& public Folders - 1BM Cognos Co

IBM Cognos Connection KirkDunphy | B | a
@ Business Insight

Fl'j Public Folders .
@ Business Insight Advanced

Public Folders TS @R, Query Studo
@ Analysis Studio o
B Report Studio
@ Event studio
[ 3 Computer Guidance May 22, 2012 11:54 Drill-through Definitions

[l 3 Development June 27, 2012 2:1%:( {1 1M Coanos Administration
[ @ Ecvsel June 27, 2012 3:34: 15 PM B More...
] £3 lobCostReports 30 June 27, 2012 1:55:09 PM More...

ML

| |named | Modified &
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Introduction to Report Studio
€ Select a package (Navigate) - Windo

The Select Package Screen Appears,
Select the Package from the Package List it e
Below. Best Practice is always Click
ECMSBI from Public Folder

Recently used packages:

ECMSBI

No
Select Package from Public List of all packages:
Folder Location Not Recently Cognos > Public Folders
Used. Name {
Yes () Computer Guidance

(] Development

@@ ECMSBI ~~

(] Job Cost Reports

=y

@M PUTER  Cancel
GUIDANCE Smarter Construction. Cloud-based ERP.

31




Back to Table of Contents

Introduction to Report Studio

= |f the message below appears click on Allow Access

= To remove this see the document for IE Settings to Allow Programmatic Clipboard
Access. Tools = Internet Options = Security = Custom Level

Internet Explorer X|

JL?) Do you want to allow this webpage to access your
Clipboard?

If you allow this, the webpage can access the Clipboard
and read information that you've cut or copied recently.

Allow access Don't allow
__ gy
COMPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Introduction to Report Studio

In the report wizard you have the option of Creating a New report or Opening an

Existing report. If you want to skip the report wizard in the future un-check the
‘Show this dialog in the future’.

= Click on Create New.

Create new — .

IBM Cognos = : ﬂj
Report Studio — BT
| Create new D - . : =
= ﬁ Open existing . _ Mo owmm o ol
ﬁom PUTER
GUIDANCE

3 3 Close
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Introduction to Report Studio
Report Types

= The next screen New b X
. . Package:
displays the available = =]
report types . Select .
the type you would r m % il MR =
like to use and click Blank List Crosstab  Chart Map Finandial

OK =

=
Repeater Table Blank Active Report Active Report
=

Report Template Existing...

COMPUTER ,
GUIDANCE Smarter Construction. Cloud-based ERP.
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Introduction to Report Studio
Report Types

Cognos can display data on

_J Creates a blank report to lII >d or 3d chart
or 3d charts.

permit the insertion of

Blank multiple types of reports. Chart
e, Displays the results of
m Displays headers and m play ..
your gueries in a
columns of data. . .
List Map geographical depiction.
Displays Headers
along X and Y with Displays financial data
co-ordinates with in a Cross Tab format
Crosstab  numeric data in the Finandal

middle.

B e

KO MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Introduction to Report Studio

Report Types
= ﬂ: Offline, drillable dynamic
- abels u_J reports
Repeater Table Active Report

Create a standard
Provides a blank active report layout that can

_] report to allow multiple e be used as a basis for

Blank Active Report types of Offline, drillable  ReportTemplate  other reports.
dynamic reports

o A

ﬁo MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Explore the Report Studio Environment

ort Studio - Internet Explorer

DEH & B X|0o @) -[@D- e 7 -6-4 -B 082 E 0|6 38|
[Fort S5 FllA-IB 7 ujEE = |RNERI& - |—ix F|L B-18-8F- 8B

% Double-click to edit text

% @R

= [ ecmser
+-[B] General Ledger
+ [B] Project Collaborator
+ [B] 30b Cost
+ [B)] employee (Payroll)
B m}lmr\ Resources “¥ Drop items here to create new columns
+ |8 Customer
+ [B] vendor
+ Purd-naseOrders
+ [B) equipment I

121003 g (5]

EL] _

+[B)] security Reports

B[%[%

Properties -

— i

=
-~/ COMPUTER NO— — N— -
GUIDANCE \, - [ Date 1 (® Time

CORPORATION
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Explore the Report Studio Environment

DS s RBX|vadm) (@B et 7B 4B ODEEEB- W BRHIE-23|?

I Nl FllA-ie 7 g E s HERIS |~ LB E-5- - B X2 28
I

Toolbar:
Provides access to frequently used
actions in Report Studio

/‘\_

@ MPUTER
GUIDANCE Smarter Construction. Cloud-based ERP.
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Explore the Report Studio Environment

J& New - 18M Cognos Rep: (E=EE=)
DEH S 2B X[ (6] mg p -i[@E-ie= 7B 4 - B G B-im-B R B3 7
I = FliA-iB 7 uj I 18 -i—-[tt =] 2~ H -] - AW -l al 2 - ot .
Double-click to edit text
Insertable Objects Pane:
o : Contains objects that you can add to
a report. To add an object, you either
double-click it or drag it to the work
% & area, or right-click and click insert.
-l Sl The Insertable objects pane contains
+ |%| General Ledger .
% [fB] J0b Cost the source data items, and toolbox
+ |3 Employee (Payroll)
+ [$] Human Resources tabs'

+ - Customer
+ Vendor
+ Equipment

+ [ Security Reports

B T = .

"' Date o1 @ Time
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Data Items el Toolbox =
“s @ i Query1 [ab] Text Item h A
E [ ecmser £ Block
+ General Ledger f Table
+ [ 30b Cost b (3] Field Set
] Employee (Payroll) Query Calculation
+[B] Human Resources B Layout Calculation
+ Customer E] S
+ Vendor
H Equipment ; B .
+ seCUI’ih/ Reports Crosstab Spaoe {W’lﬁl fact OE"S)
D ust
2 Crosstab
= v
{thyf Chart
r— B ™ ® B T =%
B |
Source View Data Items Tool Box
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Data Run Tools Help

DER B x|t .f:@@p -v.... f;v..m- At s DR i = = R . ERE .0 2ig
| - -~ ||Properties Pane: |
% @0 £ . .

cmom |§7||Lists the properties that you can set

& [B] Job cost

« [B) employee (Payrol)
- [B] Human Resources
= [ customer

® [§8] vendor

@ [B)] Equipment

@ [B] security Reports

for an object/column in a report.

“¥ Drop items here to create new columns

5|
5

IS
—

-

l!

ol N
Conditional
Conditional Styles
Style Variable
Render Variable
No Data Contents No Data Available
Data
Grouping & Sorting
Query Queryl
Rows Per Page
Master Detail Relationships
Suppression
Properties
Share Result Set No
General
Contents Height Minimal
Column Titles At start of list
Pagination (Defined)
Render Page when Empty Yes
Box
Border
Margin
Box Type
Color & Background

Background Image
Background Color

“'BR Date o1

@ Time
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e New - IBM Cognos Re - .

File Edit View Structure Table Data Run Tools Help

DSHI¢ bBX[w o @m) -[@B | «= (V- 64 = B DE50R W BBE-Z2?
[Fo CF= CllA -8 s sjex=sAEE S [—[r (L B-E-E- 0 B X7- Y&
e —

1

e

B . N

= Double-click to edit text

%S ER & et e
= [ ecmsel 1;i
]

] General Ledger

& Job Cost

- [ Employee (Payrol)
] i‘_‘_‘j Human Resources
# [B] Customer

=+ [§] vendor

# | %] Equipment

« [ security Reports

3 L

The Work Area:
Area where you design your reports.
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o
ER
File Edit View Structure Table Data Run Tools Help - m
ERICEI Nk IhAL S . MU -E==1 ML 1 MK 0
| CE= CliA-|8 2 U] & -1—fot L2 B-1E-F- 1B -B- X7 ¥ . ® |
a.f' gscifw I3 Double-click to edit tex g
- feviv o
i =
@
“¥ Drop ol —
ﬂEquip:ant
® [8] security Reports
- —
X T | =
The Explorer Bar:
| Contains the Page Explorer, Query
Explorer, and Condition Explorer
buttons, which let you work with ==
different parts of a report. ur
!t‘a
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= CI Report Pages

Ca Prompt Pages
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= @ Queries
Bl Queryt
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