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LCPtracker Certified Payroll

LCPtracker is a powerful web-based software for collecting, verifying, and
managing certified payrolls and other labor compliance related
documents.

eCMS currently creates a CSV data file that can be submitted to LCPtracker for
All Certified Jobs



LCPtracker
Certified Description – Class Code

Payroll > Maintenance 1 > Employee Class Master >

Certified Description

Column I – Class Code



LCPtracker
Payroll > Certified Payroll > LCP Tracking Field Mapping

LCP Tracking Field Mapping Menu Option

5 Ways to Map Benefits or Deductions

Human Resources Benefit

Human Resources Deductions

Payroll Deductions

Union Benefits

Union Deductions



LCPtracker
Payroll > Certified Payroll > LCP Tracking Field Mapping

The Distribution Code
Used to Select

Benefits or Deductions

The Payroll Deduction
Description will Print in the 
Column CH of the CSV File



LCPtracker
H/R Benefits Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

H/R Benefits will be 
mapped to one of the 7 
ER Categories Listed on 

Detail Screen

Selection Screen for 
H/R Benefits

The example of the Detail 
Screen on the next slide does 

not show the full screen.

You will be able to map 17 
lines per screen.

If additional lines are needed 
there is a down arrow to 

access more screens 



LCPtracker
H/R Benefits Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

To Delete a Record
Check the Delete Field and Click OK

Use the Prompt Feature to Select the Benefit being Mapped

The System will Populate the following Fields Automatically

Distribution No, Ded Type, Union No and Ded Description

Each Benefit Requires an ER Category Select 
from the LCP Tracker Column 

Drop Down Prompt

Currently the OK Button WILL do the following

Allow You to Delete a Record that Is Checked to Delete

Create/Update Mapped Records in the PRTLCPX File

It WILL NOT Advance You to Exit the Screen 

In Order to Exit the Screen Select 

Exit to Return to the Main Menu 
or 

Previous to Return to the Selection Menu

Be Sure to Click OK before Exiting



LCPtracker
H/R Deductions Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

Selection Screen for 
H/R Deductions

H/R Deductions will be 
mapped to one of the 5 
EE Categories Listed on 

Detail Screen

The example of the Detail 
Screen on the next slide does 

not show the full screen.

You will be able to map 17 
lines per screen.

If additional lines are needed 
there is a down arrow to 

access more screens 



LCPtracker
H/R Deductions Mappping

Payroll > Certified Payroll > LCP Tracking Field Mapping

To Delete a Record
Check the Delete Field and Click OK

Use the Prompt Feature to Select the Deduction being Mapped

The System will Populate the following Fields Automatically

Distribution No, Ded Type, Union No and Ded Description 

Currently the OK Button WILL do the following

Allow You to Delete a Record that Is Checked to Delete

Create/Update Mapped Records in the PRTLCPX File

It WILL NOT Advance You to Exit the Screen 

Each Deduction Requires an EE Category

Select from the LCP Tracker Column

Drop Down Prompt

In Order to Exit the Screen Select 

Exit to Return to the Main Menu 
or 

Previous to Return to the Selection Menu

Be Sure to Click OK before Exiting



LCPtracker
Payroll Deductions Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

Selection Screen for 
Payroll Deductions

Payroll Deductions will 
be mapped to one of 
the 4 EE Categories 

Listed on Detail Screen
Excluding Union 

Deductions

The example of the Detail 
Screen on the next slide does 

not show the full screen.

You will be able to map 17 
lines per screen.

If additional lines are needed 
there is a down arrow to 

access more screens 



LCPtracker
Payroll Deductions

Payroll > Certified Payroll > LCP Tracking Field Mapping

To Delete a Record
Check the Delete Field and Click OK

Use the Prompt Feature to Select the Deduction being Mapped

The System will Populate the following Fields Automatically

Distribution No, Ded Type and Ded Description 

Currently the OK Button WILL do the following

Allow You to Delete a Record that Is Checked to Delete

Create/Update Mapped Records in the PRTLCPX File

It WILL NOT Advance You to Exit the Screen 

Each Deduction Requires an EE Category

Select from the LCP Tracker Column

Drop Down Prompt

In Order to Exit the Screen Select 

Exit to Return to the Main Menu 
or 

Previous to Return to the Selection Menu

Be Sure to Click OK before Exiting



LCPtracker
Union Benefits Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

The example of the Detail 
Screen on the next slide does 

not show the full screen.

You will be able to map 17 
lines per screen.

If additional lines are needed 
there is a down arrow to 

access more screens 

Selection Screen for 
Union Benefits

Union Benefits will be 
mapped to one of the 7 
ER Categories Listed on 

Detail Screen



LCPtracker
Union Benefits Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

To Delete a Record
Check the Delete Field and Click OK

Use the Prompt Feature to Select the Benefit being Mapped

The System will Populate the following Fields Automatically

Distribution No, Ded Type, Union No and Ded Description 

Currently the OK Button WILL do the following

Allow You to Delete a Record that Is Checked to Delete

Create/Update Mapped Records in the PRTLCPT File

It WILL NOT Advance You to Exit the Screen 

Each Benefit Requires an ER Category

Select from the LCP Tracker Column

Drop Down Prompt

In Order to Exit the Screen Select 

Exit to Return to the Main Menu 
or 

Previous to Return to the Selection Menu

Be Sure to Click OK before Exiting



LCPtracker
Union Deductions Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

The example of the Detail 
Screen on the next slide does 

not show the full screen.

You will be able to map 17 
lines per screen.

If additional lines are needed 
there is a down arrow to 

access more screens 

Selection Screen for 
Union Deductions

Union Deductions will 
be mapped to one of 
the 5 EE Categories 

Listed on Detail Screen



LCPtracker
Union Deductions Mapping

Payroll > Certified Payroll > LCP Tracking Field Mapping

To Delete a Record
Check the Delete Field and Click OK

Use the Prompt Feature to Select the Deduction being Mapped

The System will Populate the following Fields Automatically

Distribution No, Ded Type, Union No and Ded Description 

Currently the OK Button WILL do the following

Allow You to Delete a Record that Is Checked to Delete

Create/Update Mapped Records in the PRTLCPX File

It WILL NOT Advance You to Exit the Screen 

Each Deduction Requires an EE Category

Select from the LCP Tracker Column

Drop Down Prompt

In Order to Exit the Screen Select 

Exit to Return to the Main Menu 
or 

Previous to Return to the Selection Menu

Be Sure to Click OK before Exiting



LCPtracker
Edit Register

Payroll > Entry > Edit Register 



LCPtracker
Payroll Processing Options

Payroll > Processing > Payroll Proof – Update >

Payroll Proof – Report PRP038

Payroll Register – Report PRP184

Payroll Check – eForms Viewer – Process 3 Payroll Checks

Payroll Update

In order for the LCPtracker file to be created in the Integrated File System (IFS) the following is required:

Last Run This Period equal to Y

Create eMars/LCPtracker File

0-No

1-eMars only

2-LCPTracker only

0-No File Will Be Created

1-eMars File Will Be Created in the IFS

2 – LCPtracker Will Be Created in the IFS

Note:  Only One of the Options can be 
Processed at a Time.



LCPtracker
Payroll Update

Payroll > Processing > Payroll Update

Select 2 LCPTracker

Must be a Final Update
Last Run This Period - Y



LCPtracker
Employee Deduction Register (PRP062)

Payroll > Processing > Update >

The EE Deduction Report (PRP062) can be used to verify 
your deduction information is correct on the CSV File

Example of the Register Detail by EE



LCPtracker
Employee Deduction Register Recap (HRP062)

Payroll > Processing > Update >

The EE Deduction Report (PRP062) can be used to verify 
your deduction information is correct on the CSV File

Example of the Register Recap by Deduction



LCPtracker
H/R Benefit Register (HRP314)

Payroll > Processing > Update >

The H/R Benefit Register (HRP314) can be used to verify 
your Benefit information is correct on the CSV File

Example of the Register Detail by EE



LCPtracker
H/R Benefit/Deduction Register (HRP036)

Payroll > Processing > Update >

The H/R 
Benefit/Deducti

on Register 
(HRP036) can be 

used to verify 
your Benefit 

information is 
correct on the 

CSV File

Example of the 
Register Detail 

by EE



LCPtracker CSV File Retrieval 
from

Mapped Network Drive

Copy or Drag and Drop File to Desktop



LCPtracker 
Example of ‘CSV File LCPT’ Produced by eCMS

Columns AJ-AN are Employer paid benefits -Benefit amount
AJ-Employer - Health and Welfare
AK-Employer - Pension
AL-Employer - Vacation and Holidays
AM-Employer - Training
AN-Employer - All Other

Columns AO-AP are Employee Deductions-Deduction Amount
AO-Employee - Voluntary Pension
AP-Employee - Voluntary Medical Insurance

ER Benefit and EE Deduction

Fields Columns in File



LCPtracker 
Example of ‘CSV File LCPT’ Produced by eCMS

Columns AV-AX are Employee Deductions
AV- Employee - Union Dues
AW-Employee- Savings
AX-Employee - Other Deductions

EE Deduction

Field Columns in File



LCPtracker 
Example of ‘CSV File LCPT’ Produced by eCMS

Wages paid in Lieu of Fringes and Rate in Lieu of Rate Payment
Column BY is the lieu payment rate 

Take the total hours (AI) and divide by the wages paid in lieu of wages (L)

Column L/AI = BY 10 / 40 = 0.25
Column L/AI = BY 5 / 40 = 0.125

Columns used to Calculate

Wages Paid in Lieu of Fringes
and 

Rate in Lieu of Rate Payment 



LCPtracker 
Example of ‘CSV File LCPT’ Produced by eCMS

Columns BR-BW are Employer paid benefits

Employee Number 12 Row 1
VAC/HOL/DUE  Column AL/AI = BR 30 / 40 = 0.75 
HEALTH &WELF Column AJ/AI = BS       100 / 40 = 2.5
PENSION             Column AK/AI= BT 20 / 40  = 0.5
ALL OTHER           Column AN/AI = BU 20 / 40 = 0.5
TRAINING RATE Column AM/AI = BV 125 / 40 = 3.125
VOL PENSION Column AO/AI = BW 40 / 40 = 1.0
VOL MED CON Column AP/AI = BX 0 / 0 = 0.0

Divide 

Ben Per Hrs Column 
(AJ – AP)

by
Hrs Column (AI)



Questions?

New Online Help: http://cgcportal.computerguidance.com/
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