
Fuel Import Template Process 

1. Overview 

a. The fuel import template process will function as does the fuel entry through Equipment 

Accounting > Processing > Equipment Parts Entry. Once the process is completed this 

transaction will update the On Hand Quantities, Equipment records and Job Cost records. 

b. There will need to be some initial setup before a template can be processed: 

i. Equipment Maintenance 

ii. Equipment Rate Master 

iii. Job Cost/Cost Type 

iv. Item Master/Item Balance (Inventory) 

v. Template Setup 

2. Equipment Maintenance – A active piece of equipment will be required for processing. 

 

Eq Acct > Processing > Equipment Master 

 



 

The Fuel Type is required for the Equipment Master to process the Fuel Import Template. 

3. Equipment Rate Master – This is something that will need to be completed to process the Fuel 

Import Template successfully. 

 

Eq Acct > Processing > Equipment Rate Master 

 



Rate Code = G, this can be determined by the user. 

Equipment Number = A1 

 

Enter the rate for the Fuel. Your cost classifications may be set up different, so you will have to choose 

the best classification. 

4. Job Cost 

 

JC > Maintenance > Job Cost Setup 

 



a. Job Description 

 

There is no special setup needed for the Job Description to process the Fuel Import Template 

successfully. 

b. Job Cost Master 

 

I have setup a cost distribution to segregate my fuel transactions. This is not a necessary step to process 

the Fuel Import Template successfully. 

 

 

 

 

 

 

 



5. Item Master/Item Balance (Inventory) – If you desire to update your On Hand quantities you will 

need to set up and inventory account. 

 

Ord Proc > Maintenance 1 > Item Master 

 

 



 

Ord Proc > Maintenance 1 > Item Balance 

 

 

 

 

 

 

 



6. Template Setup 

 

Admin > Application Installation > Template Setup 

 



 

Download and populate 

 

 

This is one example of a Fuel Template setup. Your setup may vary based upon your requirements. 

a. Status Code = A (Active) 

b. Company Number = Source Company 

c. Division Number = Source Division 

d. Company Used to Edit = Company used to edit Equipment 

e. Division Used to Edit = Division used to edit the Equipment 

f. Distribution Company = Company used to edit the Job/Sub-Job 

g. Distribution Division = Division used to edit the Job/Sub-Job 

h. Job Number 

i. Sub Job Number 

j. JC Distribution 

k. Cost Type 

l. Debit Account Number – Fuel Usage is classified as a repair item. 

i. Equipment Repair to a Job – Must use an account with an Application Code = 8 

ii. Equipment Repair W/O a Job - Must use an account with an Application Code = 6 

m. Credit Number – In this example the account needs to be an inventory with an Application 

Code of 5. 



n. Equipment Number – As defined in Eq Acct > Maintenance > Equipment Master 

o. Date Entered – User Defined 

p. Record Code 

i. 1 = Repair - Fuel 

ii. 2 = Usage 

q. Type of Cost – This is defined in Eq Acct > Maintenance > Equipment Cost Classifications. 

r. Transaction Source – User defined 

s. Description – User Defined 

t. Part Number – This is defined in Ord Proc > Maintenance > Item Master/Balance 

u. Warehouse - This is defined when setting up Ord Proc > Maintenance > Item Balance 

v. Fuel Usage – Repair Record 

w. Inventory Item (Y/N) 

x. By Reporting Account Number. 

 

7. Import Template 

 

Import > Equipment Import > Fuel Import – Template 



 

Table Name = Equipment Transfer 

Template Name = Fuel 1 

Has Column Headings = Yes 

Add 

 



Select file  

 

Upload 

 

Exit 



 

Imports > Equipment Imports > Fuel Import Edit 

 

 



 

Imports > Equipment Imports > Fuel Import Update 

 

No Report is generated for this update. 

At this point the transactions are moved from the Equipment Integration file to the Equipment Work 

file. 

 

 

 

 

 

 

 

 



8. Equipment Edit and Update 

 

Eq Acct > Processing > Entry Transactions Edit 

 

 



 

Eq Acct > Processing > Entry Update 

 

 


