Fuel Import Template Process

1. Overview
a. The fuel import template process will function as does the fuel entry through Equipment
Accounting > Processing > Equipment Parts Entry. Once the process is completed this
transaction will update the On Hand Quantities, Equipment records and Job Cost records.
b. There will need to be some initial setup before a template can be processed:

i Equipment Maintenance

ii. Equipment Rate Master

iii. Job Cost/Cost Type

iv. Iltem Master/Item Balance (Inventory)
V. Template Setup

2. Equipment Maintenance — A active piece of equipment will be required for processing.
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Eq Acct > Processing > Equipment Master
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Equipment Number: a1
Copy From Another:

Company Number:

Division Number:

Equipment Number: <
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EqCo. 3700 000 4.1 QuickQ
[ [ ceneoiz | Crongeticter | Deprecsbon | uoc |
Descripton 1: = - Job hssignment
Description 2: Fuel Type: 3] ‘Company Number: ]
Description 3 3 Delon tumbzr: o]
Made: | — Fuel Usage: External Job Number:
Toar | — Operator Required: [m] Suib Jot Number: ]
Seecifcation: B3| Hiesnse tumser: Cost Distribution:
‘Serial Number: e Cost Type: E_ 19
Date Assignod: ST ‘Charge Start Date: 3012017
St Code | Date Avatatie [oovanooo FE
Status Date: [pz0tz017_|
Depantment: b &) Imternal Location Acquisition
Class: [ WViarshouss: 1 Purchass Date
Trve: i = Location: — Purchase Amount T —
‘Operational Code: FostUsage  [v] Buiding: 1 Cutoft Percent: [
Senace Dispatched: =] Room: Market Value: .00 ]
‘Ownersnip Cose: [—] Replacement Cost: [T—
Depr Limit Parcent: ]

The Fuel Type is required for the Equipment Master to process the Fuel Import Template.

3. Equipment Rate Master — This is something that will need to be completed to process the Fuel
Import Template successfully.
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B Analyics User Menu
Fuel Tax »
History .
Inquiry .

Listngs .

Maintenance > Depreciation Codes
Monthly » Depreciation Metods

>
Processing  »  EquipmentCiass Master '7}
Repofs  »  EquipmentCostClassificaions
e
\;6.5 Equipment Department Master . I A
Equipment import i )
’ Equipment Master
> Equipment Non Chargeable Dates
Equipment Overhead Allocation y
Equipment Rate Copy By Job
e
Equipment Transfer History

Fast Rate Entry by Equipment

Fuel Rate Master

Qty Equipment WH Maint

Done R100% -

Eq Acct > Processing > Equipment Rate Master
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User Menu
Equipment Accounting Equipment Rate Maintenance EQP00401 EQPMO4 -2

Company Number:  [37

Owision Number: 0 |<]

Rate Code: G <
Equipment Number: 11 o]
Job Humber: [ ]

Sub Job Number: [ <
Rate Class: Bo0_1€]



Rate Code = G, this can be determined by the user.

Equipment Number = Al
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Equpment Accounting

Rate Code: G ‘Equipment Humber:

Job Humber: Sub Job Number:
Rates:

PARTS

QUTSOURCE 000

TBA joon
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ousLue Bz )
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DEPRECIATE

LagOR joon

EOC CHARGE [poa

Total 22

EqMaint
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Equipment Rate Maintenance

Inquiry  C

OrdProc  PIC

Rate Class:
Warshouse:

Alternate Rate Code:

Rate Roll Units:

Usaga Charge Limits

Maxirmunn:
History Conversion
Apply Job Percent:

Unit of Measure:

Factor:
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Made: Update
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Enter the rate for the Fuel. Your cost classifications may be set up different, so you will have to choose

the best classification.

4. Job Cost
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Analics
Buider

Change Orders

Close Jobs
Estimating Interface
Estimating Processing
Financial Reports

Job CostInauiry
Listings

Maintenance
Processing

Project Reports

Quantiy import

.
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Bum sy A 371000 - 4.1 Quick Qualet Buiiders
PRC Rep Const
Buyer Description
User Menu
Change Order

Change Order Default Text
Change Order Type Maintenance
Clear YTD Overhead
Contract Description

Capy Burden Allocation
Copy Employee Class
Copy JobiConlract Records
Copy Segment Descriptions
Copy Union Master

Detsil Quantity

Estimating History
Estimating History Detail

Group Descripton

Jod Description Names
Job Type
y 7
<t Model Description
Nest Year ProfiRevenus
Overhead
Overhead Type
Prior Penod Profit Accrual v
Done R100% ~
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a.

Job Description
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Job Cost Job Descnption Maintenance Mode Update JCPMO4 -1
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General2 | General-Biling | LienWawer |  Egupment | GeneralLeager | Collaboeator upc
Description 1: [Austin Eng Co Customer Humber: ss55 |e Certified Job: [m]
Descripion 2: fioa Customer Location: z union Number: [ <
Aadross 1: | — Timo and Materiat ] Crow umber; [ —
hdtremn [— 61,50 Account b Pust by Eploye: o_
oy | Subcontract Retontion % 0.00] Overtima Hours.Day: o
State: |-} Auto Number Subcontracts: Overtime Hours Week: 3
ZipPostal Code: Sales Tax Codea Standard Cost
Website: | I | Use CustomeriLocation First Mo [¥] Standard Cost Jobi: o
Geographic Area 1:  — — stste Cote: o] Burdan Posting: [Perceril]
695 Cooraaates (L atteLongiude — LocaiCode: " Porcant Basis: |
Job Type: o= Payroll Tax Codes Lo
Depariment Humber: oo 1] State Income Tax: o < p'm“w“””. o
Overhend Type: N e Exempt from SIT: (m] 1se Benemuiate Calc: =
- Payroll Bank Account
100% Complete: o [¥] Local Income Tax: - Aocount Humber. E— ]
Eit .0, for Over Budget: Multipie Locals: O cash Conpny Number -
ob Cunnit: 9 el @ Cash Division Humber: a :
Unit of Measure: —1 Worker's Comp
Unit of Measure Type: impenaile] Ratsrnce: o]
arrite PM Edit: ] Code: 0 <
Mew York Territory: Blank [+
Hew York Type: Be [v]
There is no special setup needed for the Job Description to process the Fuel Import Template
successfully.
b. Job Cost Master
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Job Cost Job Cost Master Mantenance Mode: Update XIC11406 JCPMO4 - 1
Job Number: acC Sub Job Number: 100 Job Desc 1: Austn Eng Co
Position To: —
Copabaon  costyps Descrpuon ooters wours cnny W Asabors i || it | Comaiae S —t pr=—r
] [oswcoue 125000004 ol swos] [ T2s0p0000]  [FesdDolar [9] o] B < ] [ ]
109.100000. [Buraen 000] Rl oono] [ ] o)) [esvolr ] b ] b e 1 [ ]
[100.100000. E] [Equipment 0.00] o ooooo] [ ] 000] [FuedDallar [»] | B e ] [ ]
/100, 100000 E [Fuel 0a ol ooooe] [ oo [Fwedooiar [v] [ | B & 1 [ ]
100100000, L] [Cabor [__tooooooa] [ 3o [ osoo] [ | [ ioopoaco] [Feepoiar ] | B |« ] [ |
700 200000 [Eauipmant [ zoaoon0a] 2000 | 50000 ] wovace]  [fwedtear [v] o — ][ [ ]
0 300000 ] [Hatenas 300,000.08] W [ 1soomos] A ) oo0an0]  [Fecevain 9] b ] b = ] [ ]
[100.400000. B [5uns. 400,000.00] o [ onoo0] [ 400,000.00] [FoedDollar v | b e L [ ]

| have setup a cost distribution to segregate my fuel transactions. This is not a necessary step to process
the Fuel Import Template successfully.



5.

need to set up and inventory account.
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Item Master/Item Balance (Inventory) — If you desire to update your On Hand quantities you will
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B Anattics o User Menu
Class Pricing
Inquiry B
Committed inventory
LUistings. »
Contract Pricing
Maintenance 1 >
Copy tem Batance
e Maintenance 2 »
Copy ftem Master
Hontniy N
Customer Htem Ciass.
Physical inventory  »
Customer Master
Processing .
General Ledger Master
Reports >
Inventory Cross Reference
Sales Analysis >
— Item Balance
ftem Class. R
y tem Price Class )
y Job Cost Set Up
PlantDepartment Master
e
Sales Analysis || €2
Sales Representative
Serialzed Parts
Specal Instructions
StateLocal Tax Master
Terms Description
Trade Sendces Intertace
Done R100% -
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xnc Rem Master Maintenance 00201 ORPMO4 -9
‘Company 37|
Part Number FUELT e3
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sl
nc em Master Maintenance Mod: Update NC00202 ORPMO4 -3
Addtional Desc | Escalaion | uoc
Part Number FUELT Description IFUEL1
Manulacturers Number tem Price Class o
Tax Code Taxatie Ed, Nontwxavie int__|v]
Unit of Measure E unt gt 0000
Unit Prica [ 2z HS Tanfl Classification
‘Country Of Ofigin Restock % 0.00]
Pricing UM (] Pricing Code: Eaen
Units Cart 0 Volume 0.000
€51 Number o Disc Cose. o
Catalog ltem =] oM N
Profit Pei Goal [ Profit Pei Actual o1
L I ee— costrpe 1
Disc Pt .00 Post Qry to GL =]
o poce e o
RAP Prod [m] Liquid Asphit o
e Comersenum | e s i)
Purchasing 100 Use 25 Mupier ]
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B Analytics User Menu
Class Pricing
Inquiry >
Gommited Invertory
LUistings »
Contract Pricing.
Maintsnance 1 »
Copy ltem Balance
Maintenance 2 >
y Copy ltem Master
Montniy >
Customer flem Class
/ Physical inventory

Customer Master
\ Processing .

General Ledger Master
Reports >

Sales Analysis.

Hem Master

flem Price Class

Job Cost Set Up

PlantDapartment Master

Sales Analysis

Sales Representative

Senalized Parts

Special Instructions

“Terms Description
Done ®100% v
Ord Proc > Maintenance 1 > Item Balance
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[ emeee [ woc ]
Part umber FUELT FUELY Viarenouse ”
Warehouse Lo — Vendor Mumber
e e sk (-
- L@ =
Department o, @ Wesks Lead Time. [l
‘Weeks Safety Stock 9 Reorder Quantity | —
Order Point [ — Plant sales Price
ose e —— Y [E—
Average Cost Replacement Cost
LIFO Cost [ —) Standord Cost | —
Froight Cast Restocking %
LastChange. oartozoTr




6. Template Setup
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Audit Menu > eForms Output Locations.
. o
File Save & Restore 4 eForms Template Locations
File Utilities » eForms Types Properties. A
.
wosie » Bossany -
. sen W 1)
Securty > ECM Applicaton Setings £ - \ l g @ | l
-
License Manager 7 . ’ y 3
» | i
Menus Setup »
Print Default Values
Session Manager
M
It | o\ Selup Default Values
System Preferences
Bos R100% ~

Admin > Application Installation > Template Setup
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Impont Template Mainenznce Impont Tempiate Sstup ot
Downicad
Template Hame: Fusl 1 [v]
Totie Feds TomplateFielda

Selected Cobumn Description Type Sire Decimal Digits. ~ Selected Columa Description Type Sire Decimal Digits. ~

O Auount AMOUNT DECMAL 1 2 O  smruscooe STATUS CODE cHAR 1 0

[m} ASSIGNEDDATE ASSIGNED DATE DECIMAL 1] o (m} COMPANYNUMBER COMPANY HUMBER DECIMAL 2 o

a 'CONVERSIONFACTOR CONVERSION FACTOR DECIMAL 7 2 [m} DECIMAL 3 o

a HUMBER DECIMAL 3 0 (m} COMPANYUSEDEDIT COMPANY USED TO EDIT DECIMAL H o

0 eweovesnubser EuPLOvEE HUMBER wreces s ) O - oD ecwa 3 [

(m) EQUIPMENTCLASS EQUIPMENT CLASS CHAR 3 0 a DISTCOMPANY DISTRIBUTION COMPANY DECIMAL 2 o

a FROMCOSTTYPE FROM COST TYPE CHAR 1 o [} DISTDIVISION DISTRIBUTION DIVISION. DECIMAL 3 o

1 FRowDEPT FROM DEPARTMENT cECMAL 3 o =] 0] JsosnumeeR JOBMUMBER R 6 o

a FROMDISTCO FROM DISTRIBUTION COMPANY DECIMAL 2 0 E [m} L sUB. CHAR 3 o

[0  FROMDISTON FROM DISTRIBUTION DIVISION DECMAL 3 o [ [  JCOSTRBTION IC DISTRIBUTION cHAR 15 0

[m] FROMICDIST FROM JIC DISTRIBUTION CHAR 15 0 m [m] COSTTYPE COSTTYPE CHAR 1 0

a FROMJOBNUMBER FROM JOB NUMBER CHAR 6 o (m} GLOEBITACCTNO GIL DEBIT ACCOUNT NUMBER DECIMAL 1 o

O rrowsTocoo FROM STATUS CODE cecma 1 o O creomcemio CREGIT ACCOUNT NUMBER oEcwAL 15 0

[m} FROMSUEIOBNO FROM SUB JOB NUMBER CHAR 3 o (m} EQUIPMENTNUMBER EQUIPMENT NUMBER CHAR 10 o

a FROMWHSE FROM WAREHOUSE CHAR 5 o [m} i) DECIMAL B o

(m] GROUPNODS GROUP NUMEER DECIMAL 5 0 a RECORDCODE RECORD CODE CHAR 1 0

a LASTWORKEDDATE WORK DATE DECIMAL 8 0 [m} TYPEOFCST TYPE OF COST CHAR 1 o
[0  OPERTYPECODE OPERATION TYPE CODE CHAR 1 [} | O  wRsR TRANSACTION SOURCE CHR 0 0 "

o QTYEQUIPMENT USAGE UPDATED CHAR 1 o [m} DESC20A DESCRIPTION CHAR 20 1]
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Import Tempiate Maintanance Impost Tamplate Setup et
RoaTampiate | Downiood
Tempiate Name: [Fuei 1 =
Table Fields Template Fields
Selectad Cotumn Description Type Size Docimalbigits | [m] DMSIONUSEDEDIT DIVISION USED TO EDIT DECIMAL 3 0 A
AMOUNT AMOUNT DECIMAL " 2 [m} DISTCOMPANY DISTRIBUTION COMPANY DECIMAL 2 0
O asscaEDDATE ASSIGNED DATE =T T O osmomson DISTRIBUTION DIVISIoN oecma 3 0
(m] CONVERSIONFACTOR CONVERSION FACTOR DECIMAL 7 2 o JOBNUMBER JOB NUMBER CHAR ] °
] DEPARTMENTNO DEPARTMENT NUMBER DECIMAL 3 0 [u] SUBUDBNUMEER SUB JOB NUMBER CHAR 3 o
EMPLOYEENUMBER EMPLOYEE MUMBER INTEGER ] 0 o JCDISTRIETUION J/C DISTRIBUTION CHAR 1% 0
m] EQUIPMENTCLASS EQUIPMENT CLASS CHAR k] ° n] COSTTYPE COSTTYPE CHAR 1 ]
O  rroucostvee FRoOM cosTTYPE auwm | 1 . [  cuoesmacemo G DEBIT ACCOUNT HUNEER cecma 15 0
FROMDEPT FROM DEPARTMENT DECIMAL 3 0 (=] [u] CREDITACCTNO CREDIT ACCOUNT NUMBER DECMAL 15 0
FROMDISTCO FROM DISTRIBUTION COMPANY DECIMAL 2 0 - [m] EQUIPMENTHUMBER EQUIPMENT NUMBER CHAR 10 [
O FROMDISTONV FROM DISTRIBUTION DIVISION DECIMAL 3 0 [} [w] ENTEREDDATE DATE ENTERED DECIMAL e 0
(m] FROMUCDIST FROM 1iC DISTRIBUTION CHAR 15 ] s (m} RECORCCODE RECORD CODE CHAR 1 °
O FROMIOBNUMBER FROM JOB NUMBER CHAR ] 0 O  TvPEOFCST TYPE OF COST cHAR 1 0
FROMSTDCODE FROM STATUS CODE DECIMAL 1 0 [m} WTRSR TRANSACTION SOURCE CHAR 1 o
FROMSUBJOBND FROM SUB JOB NUMBER CHAR 3 o [m] DESC204 DESCRIPTION CHAR 20 0
(m} FROMWHSE FROM WAREHOUSE CHAR H 0 (] PARTNUMBER PART NUMBER CHAR 15 0
O GROUPNODDS GROUP NUMBER DECIMAL 5 0 [m] WHSE VIAREHOUSE CHAR 5 0
LASTWORKEDDATE WORKDATE oECMAL | 8 o O rueLusscererar FUEL USAGE REPAR RECORD ceci o 2
) OPERTYPECODE OPERATION TYPE CODE CHAR 1 /] [m} INVENTORYITEM INV ITEM (YN} CHAR 1 o
v v
(m] QTVEQUIPMENT USAGE UPDATED CHAR 1 [ 0 RWPGL BY REPORTING ACCT NO. (/) CHAR 1 0

Download and populate

U=V vome | iuem  Pagelmowt  fomus:  Dats  Rewew  view §-:s

= & cut s o - (A =1 = 250 e ramm— T Tx 3] E Autosm - -
\ N = (¥  Fwaptet General Normal Bad 3 X 2
- e =24 Rhiwi st Bl e ™
aste B =08 P, iy Bk Merge & Center = - 3| %8 B Conditionsi Format 3 sert Delete Formst % ot & Fir hate WebEx
e Fromatrainter || 8L Dol B[ Sum | | NE B A G| Gl Mergea Conter = |82 % 0 |58 ConeN Feone SO TTR Zames e sdeas | ke -
Cipboard : Abgnment Namber 7 ceils Edting webtx
T A v o - - N - B -
v y— B C D 3 3 F 7 G 9 — y— I 3 J o —— ki & M 7
1 STATUS CODE COMPANY NUMBER DIVISION NUMBER COMPANY USED TO EDIT DIVISION USED TO EDIT DISTRIBUTION COMPANY DISTRIBUTION DIVISION JOB NUMBER SUB JOB NUMBER JIC DISTRIBUTION COST TYPE  Debit ACCOUNT NUMBER  CREDIT ACCOUNT NUMBER EQUIPM
2A 37 0 k14 0 37 0 AEC "100 "1001000¢ F 1000000000000 101500000000000 A1
3 A 1 0 k14 0 a [ 6000000000000 101500000000000 At
4

FLE

5

Hor Inset  Pagelwout  Fommuiss  Osta  Review  View

BT E AT @ Y

ko Avat S0 - (AT A W || | Shiwees tet Genersl K By Noma 8ad Good
“— Iacopy E - P @ em-
Paste R |, e e SMen s = s (%8 8| Conotionsl Fomat [ETTTZIM ccoonotory . [input Note Insent Delete Format i SO & Fina& | Share WebEx
e bomatpumter || B 2 L~ A (080 ]2 8| HMeroc o+ (8- % 0 2 8] Consonat romar TN B 2| M ORRCRTR | Gk Faes e | T
Crovosra g Font g Augnment 3 Humber 3 styles cenn eating Weoks
A3 . £l A =
= N o P Q R s T u v w X Y & AA AB AC AD AE i

1 EQUIPMENT NUMBER DATE ENTERED RECORD CODE TYPE OF COST TRANSACTION SOURCE DESCRIPTION PART NUMBER WAREHOUSE FUEL USAGE-REPAIR RECORD INV ITEM (Y/N) BY REPORTING ACCT NO. (Y/N)
2 a1 03152017 1 6 Fuel RDB ISP 1600250  FUEL1 41 11y Y
3 a1 031512017 1 6 Fuel RDB ISP 1600250  FUEL1 4 22Y Y

4

5

This is one example of a Fuel Template setup. Your setup may vary based upon your requirements.

Status Code = A (Active)
Company Number = Source Company

Division Number = Source Division

Company Used to Edit = Company used to edit Equipment
Division Used to Edit = Division used to edit the Equipment
Distribution Company = Company used to edit the Job/Sub-Job
Distribution Division = Division used to edit the Job/Sub-Job

Job Number

Sub Job Number

JC Distribution

Cost Type

Debit Account Number — Fuel Usage is classified as a repair item.

i Equipment Repair to a Job — Must use an account with an Application Code = 8

—T AT T S@®@ 0 Q0 T o

ii. Equipment Repair W/O a Job - Must use an account with an Application Code = 6
m. Credit Number — In this example the account needs to be an inventory with an Application
Code of 5.



Equipment Number — As defined in Eq Acct > Maintenance > Equipment Master

Date Entered — User Defined

Record Code

i 1 = Repair - Fuel

ii. 2 = Usage
g. Type of Cost—This is defined in Eq Acct > Maintenance > Equipment Cost Classifications.
Transaction Source — User defined

-

Description — User Defined

Part Number — This is defined in Ord Proc > Maintenance > ltem Master/Balance
Warehouse - This is defined when setting up Ord Proc > Maintenance > Item Balance
Fuel Usage — Repair Record

Inventory Item (Y/N)

x g <o

By Reporting Account Number.

7. Import Template
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R100%
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Import > Equipment Import > Fuel Import — Template
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Import Template

Download

Table Name = Equipment Transfer
Template Name = Fuel 1
Has Column Headings = Yes

Add

(=1 Choose File to Upload

Impon Tempiate

Table Name: |Equipment Transter w|
Tomptate ome:

Has Column Headings:

User benu

imponTemplate

J¢ » Richard Brown » Cases » ISP - | +3 | | Search ISP Do |
Organize - Mew folder == + [ @
43 Favorites * Name Date modified i
Ml Desktop @ ISP 160023 1.xls 11/16/2016 8:19 AM
4 Downloads @ ISP 160025 0 41.0 RDBldocxdocx 2/20/2017 8:45 AM
£3 Dropbox = ISP 160025 0 41.0.docx 2/20/2017 6:20 AM
ISP 160025 0 41.0.1s 4/11/2017 7:42 AM

“Zl Recent Places

I |4 Libraries
I & Richard Brown
PRl Computer
b &L, Windows7_05 (C)
[+ %? Lenowvo_Recovery (D)
b cii DVD RW Drive (E)
[ Cg¢ ftproot (\101.1.20) (F) -

<« Desktop | 5

ISP 160027 0 $55 Eq RDB2.xds
ISP 160027 0 $55 Eq Rep.xls
ISP 160027 0 $55 RDB2.xls

1272272016 7:31 AM
12/22/2016 9:07 AM
12/22/2016 8:02 AM

File names;

1] ISP 160027 0 41.0 Med Doc.docx 1/26/2017 8:56 AM
5] ISP 160027 0 41.0 RDB2.docx 1/6/2017 6:38 AM E
51] ISP 160027 0 41.docx 12/19/2016 6:05 AM
ISP 160027 0 Qty Eq Rep.xds 12/22/2016 8:33 AM
ISP 160027 0 QTY RDBL.xls 1/23/2017 9:32 AM
4 im1 i | P
| AllFiles () -|

| Open |v| | Cancel |
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