PO Change Import

1. Overview
a. If you choose not to use your import this will require a new quote to include the

template import, since you previously said you would use your existing import.

1. The import will be accomplished using the eCMS Template logic which imports from
an Excel file

2. Customer will define field matching via the template editor

3. Each Excel row will contain both the header and the detail information for each line
item on the purchase order to be imported

System will do a full edit of data that was imported via a standard menu options

Customer will be able to maintain imported records via a standard menu option.

Data will be moved to the appropriate tables via a standard menu option

IMPORTING PURCHASE ORDER DATA WILL NOT BE ALLOWED IF THE PURCHASE ORDER

HAS ANY PRIOR RECEIVING

f.  THIS WILL ONLY ALLOW FOR IMPORT OF HEADER AND DETAIL INFORMATION (NO
INSTRUCTIONS OR COMMENTS), AND ONLY FOR STANDARD AND DOLLAR PURCHASE
ORDERS. NO BLANKET OR LOT PURCHASE ORDERS WILL BE IMPORTED
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2. Quantity equipment repair PO template example.

a. Setup template
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Date Entry for PO Template

A. Depending on your default settings for PO Auto numbering set to yes, a number will need to ne
entered and for processing and will be overridden by the system.

Depending on your default settings for PO Auto numbering set to no, you will have to enter the
number desired.

A reference number must be populated.
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c. Purchasing Edit

2 hitp/ 1011, P~ & || 2 eCMSERP by CGC A
Edit  View Favorites Tooks Help
w350
@ Q QA410 - CMSQUA410 71000 - 4 1 Quick jiders v e ? X
@ AP AR Admin Achval ADP  BoM Comadaa CopyCo EqAct EqMait ECM GL MR HRE Imgots inqury MC OrdProc  PIC  PIC2 PO PiS  PropMgm PR M PRC  RepConst REQ  Senice  T&M  UserMenu
w00 | Lounchbad Accounts Payadle  » sy Q@
Dashtoard LAC)

Accounts Recenable »

My Dashboard .
aomentimgot
P——

Anticipated Cost E61
General Ledger

Anticpated Cost Maintenance
Job Site Intedtace 1

Anticipated Cost Update
Job Sits Intedtace 2

Change Order Import Edit
Order Processing

Change Order Import Maintenance
PIO Receipt Process

Ghange Order Import Update
PR & HRIntertace

Changs Order Tempiate Import
Prant Sales

JIC Guanity Template import
PuWeb Upioad el

Job Costimport

Project Master Egt

ProjectMaster Maintenance

Project Master Update

Purchasing Waintenance

Purchasing Temptate Import

Purchasing Update

Quantdes Eait
Quantses Update
L %100% v
Imports > Job Site Interface 1 > Purchasing Edit
& a QA410 - CMSQUA41D 2700041 vk ot s @ ? X
Gl AF AR Admn  Achwel ADP  BoM  Comdsta GCoprCo  EgAct  EqMant ECM Gl HR HRE Impos inquy MG OdProc  PIC  PIG2 B RIS Foplgm PR MIPRC  RepConst REQ  Sewice  TAM  UserMenu

] @

7 000 41 Remote P/O Audit Repart Selection 1SPO36

Print Ertars Only (H)

OutaHoldiSave i
Job Gueve
37 000 4.1 guick guality Builders
DHTE 12/20/1¢ ISE024 REMJTE P/O HUDIT EEFORT TIME 7.24 DACE 1
——————————— P/ QO —mmmmmmmmmeos mee e O Bo------ - -V EN DO R-
CGROUE  NUMBER — DRTE NUMEER NEME WIHMEER  NAME REQUESTED BY BIUYER REQUISITION HOo.
T QTESS QTS TRX AMOUNT REQUEST
DESCRIPTION Pay Item/Cost Oode ¥  DESCRIPTION CORDERED OPEN UM UNT/ERC RATE OPEN DATE
“-CNV QTY *-CNV QT¥
122 ISPlE002TO 12/20/2016 00101 AT Lumber Compa THD PAUL D
REF 4
BLE 001 Alberici
000000001 RIRFILTER 10.00 10.00 10.0000 100.00 12/20/2016
ART# ATRFILTER BWHE  SEEMPREIISTATR4SEESEEND @/L 0600.11000.000 jory
Equip # a1l Work onder 000000 Compohent Type of 023t 1 WO Line # o000
* PURCHRSE ORDER TOTAL 10.00 100.00
w% DIVISICN TOTAL 10.00 10000
w% COMPANY TOTAL 10.00 100.00

w* REPORT TOTAL 100_00



d. Purchasing Update

P~ & || 2 eCMSERP by CGC AT

@ a QA410 - CMSQUA410 700041 Cuick e e * @ ? X
@ AP AR Admin Achval ADP  BoM Comadaa CopyCo EqAct EqMait ECM GL MR HRE Imgots inqury MC OrdProc  PIC  PIC2 PO PiS  PropMgm PR M PRC  RepConst REQ  Senice  T&M  UserMenu

3501350 v | LaunchPad Accounts Payadle  » Eusv Q @
Dashtoard L)

Accounts Recenable »

My Dashboard .
aomentimgot
P——

Anticipated Cost E61
General Ledger

Anticpated Cost Maintenance
Job Site Intedtace 1

Anticipated Cost Update
Job Sits Intedtace 2

Change Order Import Edit
Order Processing

Change Order Import Maintenance
PIO Receipt Process

Changs Order Import Update
PR & HR Intertace

Change Oraer Tempiate Import
Prant Sales

i G JIC Quantity Template import
Job Costimport
Project Master EGi
Project Master Maintenance
Project Master Update
Purchasing Edit

Purchasing Waintenance

Purchasing Temptate Import

Quanses Edit

Quansies Maintenance

Quanstes Update

Done %100% v

Imports > Job Site Interface 1 > Purchasing Update

w0
@& a QA410 - CMSQUA410 22000 - 4.1 Quick Quait Bulsers w e ? X
il - AR Admin Agchival ADP BoM  Comdata  CopyCo Enéct  EqMaint ECM GL HR HRE  Imports inguiy MC  OrdProc  PIC PIC-2 PO PS  PropMgm PR PRC RepConst REQ  Senice TEM  UserMenu

)l [g]

EL R Remote /0 Batch Update 15P041

L — |
Job Queue n
37 000 4.1 Quick ¢umality Builders
DRTE 12/20/1¢ ISP04E EEMOTE /O UPDRTE EEPORT TIME 7.27 ERCE 1
CROUP  REMOTE PO¥/ FPURCHRSE VENDCR SUB EXTENLDELD
NG REFERENCE # ORLER # No. VENLOR NAME JOB JCE QUANTITY AMOUNT
123 ISPle00z70 T3l 101 AT Lumnber Company 10.00 100 .00

** 00/DIV TOTRL 10.00 100 .00

*# REPORT TOTRL 10.00 100 .00



3.
a.

PO Change Order

Template Setup

D~ C || @ eCMSERP by CGC

e Edt_View Favorites Tooks Help

D

Calcutate Balances

File Save & Restore

File Utities

Miscetaneous

Mozde

@ AF AR Admn  Achval ADP  BoM  Comdata CopyCo  EqAcct
m0mI0 v | Lsnc  Agglicationwstalaon > eCMS ConnectSetup
. Audteny > eFoms OuputLocasons

oForms Systern Progerties

sForms Template Locatons

#Forms Types Propedies

Application Properties

80 Securlty

ECM Apphcation Settings

License Manager

Menus Setup

Print Default Values

Saession Manager

Setup Defaun Values

EqMaint

ECM GL HR HRE

imgorts.

QA410 - CMSQUA410

inquiy  4C  OrdProc

PIC2

PO

P

PropMigm PR I¢l PRC

RepConst  REQ

Senuce

350
i v e ? X
T UserMenu
EMsy Q @
05

Done H100% v
0350
& a QA410 - CMSQUA410 27000 41 Quick Qualty Bulders &t 8 ? X
AP AR Admin Archival ADP BoM Comdata Copy Ca Eq At Eq Maint ECM G HR HRE Imposts. Inquary. Jc Ord Proc. PIC-2 PO Pis Prap Mgm PR I+l PRC Rep Const REQ Sernce TeM User Monu
Import Template Maintenance Import Tamplate Setup 1
Dovniess
Template Name: [FO QTY ~
Table Fiekts. Tempiate Fokds.
Selectad Cotumn bescription Trpe Sze  DecmalDigts | Setected Column Bescripton Trpe Sue  DecmalDigts
[u] ACKDATE ACK Date HUMERIC B 0 [u] COMPANYNUMBER SreCom NUMERIC 2 o
[m—T NEW ITEM ADDED-CIO ENTRY CHAR 1 [} O  OMSoNwMEER srcow MUMERC 3 0
o APTIT Print All fems-CI0 CHAR 1 o [} PONUMBER PO No NUMERIC 8 o
[ R SVCREQLINENG NUMERC 5 0 [  PoostE PIO Date NUMERIC 8 ]
[u] ASMBS Small Business Contacted NUMERIC 3 0 [u] VENDORNUMBER Vvend No NUMERIC 5 o
(m] ASVDC Ship Via Desc. CHAR 18 o (m] JOBNUMBER JabNo CHAR L] o
[ WL ADVISE CHAR i [ [0 SUBJOBNUMBER Sub oo CHAR 3 o
(m] BACKDRDERCODE BIO Code CHAR 1 0 E O POTYPE PO Type MUMERIC 1 o
[]  EBROKERNUMBER BROKER NUMBER MUMERIC 5 0 =] 0  conFRMTo Confirm To CHAR 15 o
O BUYER1S Buyer CHAR 15 0 B2 [m] PARTNUMEER PARTHO CHAR 15 [
[m] COMMITTEDITEM COMMITTED TEM CHAR 1 0 = [m] VHSE WHSE CHAR 5 o
O o CHAR 3 0 [J  DESCRPTION DESCRIPTION CHAR £ o
[  CONTROLCOMPANY cucom MUMERC 2 o [  oTvoRDERED arvorD MUMERC 8 2
[]  COWVERSIONFACTOR CONYFACTOR NUMERIC 7 2 [ un CHAR 2 o
=] COSTOOLLARAMT COST DOLLAR AMT NUMERIC " 2 [m] UNITCST UNIT COST MUMERIC " 4
[  CuRRCONVFACT CURR CONV FACTOR MUMERC 18 s [  PricEcooe PRC COE C-PER HUNDRED W CHAR 1 0
[u] CURRCONVRATETYF Curnr Conw Rt Type CHAR 5 0 O SHIFDATE SHIP DATE NUMERIC ] o
[]  CURRCONVRATETYPD CURR CONV RATE TYPE CHAR 5 [} v []  VENDORDELVOATE VEND DELY DATE MUMERIC 8 0 M
[J  CUSTOMERNUMBER CUSTHO HUMERIC 5 0 [J  JOBMUMBERD PROJIOBNO CHAR 5 o




@ & QA410 - CMSQUA410 7000 4 1 ick e By 60 W @ B X

AP AR Admin Achial ADF  BoM Comdsa CopyCo Eqéd EqMaini ECM GL HR HRE impods nquey UC  OdProc  PFC  PIC2 PO PS  PopMgm PR BIPRC  RepConst REQ  Sevce  TAM  Userenu

Impon Template Mainenance Impont Template Setup Mot

#dd Template Download

Tempiate Hame: [FO GTY ]
Table Fields Tempiate Fields
Salectsd Column Description Type size Decimai Digits [u] QTYORDERED QarY 6RO NUMERIC e 2 N
[m] ACKDATE ACKDate MUMERIC @ 0 o AU um CHAR 2 ]
[m] At NEW ITEM ADDED-CIG ENTRY CHAR 1 ] o unITCST UNIT cosT NUMERIC 1 4
0 e Print 48 fems-CIO cHaR 1 0 O  PRICECODE PRC COE C-PER HUNDRED M cHaR 1 ]
(=] AROLN SVC REQ LINE HO NUMERIC 5 0 [m] SHIPDATE SHIF DATE NUMERIC 8 0
a ASMBS Small Business Contacted NUMERIC a ) o VEMDORDELVDATE VEND DELV DATE NUMERIC L] 0
O  asvoc Ship ia Dese craR 1 ] [  JosnuMeERD PROMIOB NG 5 ]
O awo WAL ADISE cHaR 1 0 O  susiosuumBsRD SUB PROJIDE NO. cHaR 3 o
[]  BACKORDERCODE B0 Code CHIR 0 =3 00  JCOSTRIBUTION COSTDIST cHAR 5 ]
8] BROKERNUMEER BROKER NUMBER HUMERIC 5 [ =] (n] COSTTYFE COSTTYPE CHIR 1 ]
O sumris auper cHaR s o [N [  GENLEDGERACCT GLACCT NUMERIC 15 0
[m] COMMITTEDITEM COMMITTED ITEM CHAR 1 0 =3 o GROUPNUMBER Group Ho NUMERIC L] 0
o o cHaR 3 0 O  romen PIOTEM NUMERC 9 ]
[m] CONTROLCOMPANY cfl Com HUMERIC 2 0 o REFERENCENO10 Refarence. CHAR L 0
[]  COMVERSIFACTOR CONY FACTOR NUMERC 7 2 []  sTeIUsCoDE STATUS CODE CHAR 1 0
[m] COSTDOLLARAMT COSTDOLLAR AMT HUMERIC n 2 o EQUIPMENTNUMBER EQUP NO CHAR L 0
[  CURRCONVFACT CURR CONY FACTOR: NUMERIC 19 9 [  EUPMENTCODE Equip Code cHAR 1 o
[m] GURRCONVRATETYP Curr Cone Rt Type CHIR 5 ] o TYPEOFCST TYPE OF COST CHAR 1 0
[  CURRCONVRATETYPD CURR CONY RATE TYPE CHAR 5 0 » []  CHANGEORDER Chg Order CHAR 1 0 ¢
[  CUSTOMERMUMEER cusTHO NUMERIC 5 o []  cHGORDITEM o TEM CHAR 1 0
n\ 9o 0 QT RDB21% [Compatibiity Sie 8 |
Mome | Inset  Pagelwout  Formus  Oata  Rewew  View - %-97x
& cu . - = = [—] T - - |
. anst o - IK K] [ = ]| e General }5 y 8ad Good Neutral [Calculation j- o L,J ‘ ﬁr N O j
" ramarn (B4 S5 A (B3 Heacma [$0% i et e | ISLITI =7cvotor .. (KRR uriedces _{Mos B
Clipboard L Font Alignment L Mumber. Stytes Cells. Editing WebEx
M3 . L] ]
P o o P o o e e . . e o o e oS o e o e o o o s =
1 Smcom SrcDN PIOMNG. PIO Dt Vi N b | SuiJo IO T (Cosli T PARTE MO, WISE: DESCRPTION TV 0RD 1 it uuncoswaccnecpsu HUNDRED M SHIP DATE VEND nﬂ.vmmawmnasua PRONIOB NICOST NSTICOST TYPE GAL ACCT leplln IO
2 795 1212012016 101 1ROB ARFILTERD1 1000 EA 1272072016 127202016 A1 100200000
3
4
5
f o) 9 & 0QTY RDB2i (Computbilty
Mome | Insen  Fagelsyout  Formulas  Data  Review  View o

‘ j:;‘" Aot S AN (= =B Sweetet Genenl - m H Bad : Good hfemnl” Calc

] T E) S @)

g conatonn_ et e Deete Fomat Sota Fnea | shae Wees
2 romat rurter | B2 87|35 A EE R vegeacome ($ - % 0| WA BT checkcenl | s w|| I DO S0 e Seects || i

| Opbows Font Aligrmert '- Mumber cenn Eaiting
M3 . | =
kK] L W N, 0] e e & [ § 1 T vl v w X v]z] m Sl & JE]F]KYg

WHSE DESCRIPTION QTY ORD UM UNIT COSTPRC CDE C.PER HUNDRED M SHIP DATE VEND DELV DATEPROJ/JOB NOSUB PROJIJOB NCCOST DIST cosr TYPE GIL ACCT Group to P/O "EII Reference STATUS CODE EQUIP NO Equip CodeTYPE OF COST Cbg Order C/O ITEM
01 1000 EA 10 1272012016 1272072016 AE! "100 100200000 123

1
2
3
4

Data Entry

A. Enter data as needed for the change.
B. The PO number needs to refer to the original PO number.
C. The reference number needs entered with the original PO number.
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