Paid Sick Leave

COMPUTER State / Local / Federal Enhancement
GUIDANCE
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Our Goal

By the end of the session you will become familiar
with the necessary steps to setup PSL defaults,
employees, accruals, jobs and departments.

Pay accrued and print PSL information on checks.

Create IDI reports for PSL employees and accruals.
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PSL Enhancement

eCMS Accommodates

State, Local and Federal Requirements

Employee, Job and Department Specific

Check Stub, IDI Reporting and Check Lists

Company / Division Specific
Ability to do both PSL & RSL Employees
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HR Default Setup

Use State Mandated Sick Leave Plan — PSL/RSL

Print Available Sick Hrs on P/R check — PSL/RSL

Accrue Vacation/Sick on Overtime Hrs - RSL

Accrue Vacation/Sick Based on
Eligibility or Start Date — RSL

Sick Method & Preform Year End Functions - RSL

Allow Negative Available Sick - RSL

PSL Employee

@

State/Local - Paid Sick Leave

RSL Employee

Class/Type - Regular Sick Leave

Smarter Construction. Cloud ERP.
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

PSL is Company/ Division Specific
Use State Mandated Sick Leave Plan Flag
Checked (Yes) — PSL fields will be activated and rules will be applied

PSL Fields — Accrual Rate Master, HR Personnel Data, Job Description, Department Master, Time Entry and Employee PSL
Maintenance

Both PSL and RSL employees can be handled at the same time
A new flag in the HR Personnel Data General Tab > PSL EE < will determine which rule will be followed

Un-checked (No) — PSL fields will not be displayed and rules will not apply
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

Human Resources

System Administration

Retu

Post P/R Master from H/R Master
Create Skill History from P/IR
Update Term. Code and Date from P/IR

Create Termination History Log

Salary Review Listing with P/R edit (]

Print Available Vacation Hrs on P/R Check [Both Vacation Available and Used| v

Print Available Sick Hrs on P/R Check |Bcl|‘| Sick Available and Used LI

Accrue Vacation/Sick on Overtime Hrs [

Accrue Vacation/Sick based on Start Dat
Must Be Check to [Statpate [
Use State Mandated Sick Leave Plan

Implement PSL

Event Code during Personnel Maintenance 100[<]
Cost Dist Segment for Certification#

Cobra Admin. Fee Percent (2) [ 1500

Cobra G/L Numbers
Employee Receivables <
I/C Cash Acct Co/Div 0| 0 :
Cash N &3
Cobra Liability <

Edit Holiday Hours at P/R entry (]
Create Salary Review from P/R Master

Activate HR Audit Logging

Vacation Method

Sick Method
Occupation Master

Update Existing Employees

All Active Employees | v

Save History

Perform Year End Functions

Vacation

sick
Stop BencCalc at Termination O

Allow Negative Available Vacation

Allow Negative Available Sick

I/C Payables
IIC Receivables .

SYS53001
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

System Administration

Return

Post P/R Master from H/R Master
Create Skill History from P/R

Update Term. Code and Date from P/R
Create Termination History Log

Salary Review Listing with P/R edit
Print Available Vacation Hrs on P/R Che
Print Available Sick Hrs on P/R Check

Human Resources

S5YS53001

Do Not Print

Only Sick Available

Only Sick Used

Both Sick Available and Used

Only Sick Available to Use Current Year

Both Sick Available and Used Current Year

Only PSL State/Local AvailiTaken-This Pay Period

I PSL State/Locals Avail/Taken

Only PSL State/Local AvailiTaken-This Pay Period-Currrent Year
All PSL State/locals Avail/Taken-Current Year

Accrue Vacalion.’s‘»-ick on Overtime Hrs

Accrue Vacation/Sick based on
Use State Mandated Sick Leave Plan

Cost Dist Segment for Certification#
Cobra Admin. Fee Percent (2)

Employee Receivables
I/C Cash Acct Co/Div
Cash

Cobra Liability

Eligible Date| v
Print Accrued Hrs/DIrs on Vac/Sick Register [
Event Code during Personnel Maintenance 100 <

[ 1500
Cobra G/L Numbers

|
IEdit Holiday Hours at P/R entry O
Create Salary Review from P/R Master

Activate HR Audit Logging
Vacation Method
sick Method

Occupation Master

All Active Employees |V

Update Existing Employees

Save History
Perform Year End Functions

vacation
sick
Stop BenCalc at Termination [

Allow Negative Available Vacation

Allow Negative Available Sick

liC Payables <
I/C Receivables [<
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

Print Available Sick Hrs on PIR Check Do Not Print No Sick Information on Check for PSL or RSL Employees

=1=1 0 EMPL. NO. EMPLOYEE MAME 5 c SSH. EMPL. MO. EMFLOYEE NAME

30 Adrian A Arizona 50 Casey C California
.00 38.00

EARNINGS EARNINGS
DESCRIPTION HOURS PSL EEs DESCRIFTION HOURS

EGULAR HOURS 40.00 REGULAERE HOURS 40. 00|
ACATTCN AVATIL
ACATICON USED

ACATICN AVATL 5.24
ACATICN USED

SSM. N EMPLCYEE MAME
Travis M. Taylor

50.00

EARNINGS
DESCRIPTIOMN HOURS

ATARY
ACATION AVATL
ACATION USED

COMPUTER

GUIDANCE Smarter Construction. Cloud ERP. @@ ‘{F] y




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

Print Available Sick Hrs on PIR Check \Only Sick Available 0 Available 0 Jtio = or P or R slo
fo. | ow. SSN. EMPL NO. EMPLOYEE NAME TRADE PERIOD END DATE | DEFT.LAST JCB CHECK NO. co. oV E EMPL NO. EMPLOYEE NAME TRADE PERIOD ENDDATE | DEFT.LAST JOB CHECK NO.
19 30 drian A Arizona 30 1404 19 50 [Casey C California 1409
.00 06/18/2020 41.80
EARNINGS A »
EARNINGS DEDUCTIONGBENEFTS ARG o e RO =
DESCRFTION HOURE RATE AMOUNT DESCRITION AMOUNT 7.0 AVOUNT REGULAR HOURS 32.0 25.00 300, Available 5.1
REGULAR HOURS 40.0 25.00 1,000.00RRIZONR 36.0 72.0 P |BICE PAY 8.0 50.00 400.0 19.8
ACATION AVAILL 5.24 ACATION AVAIL dca 220.0
ACATION USED ERO LRl
- Avail BSL .5
Berilll TET 4t ca avail pSL 11.5
CO. DIV. SSN. EMPL NO. EMPLOYEE NAME TRADE PERICD END DATE DEPT.LAST JOB CHECKNO.
PR Defa o 15 11111 [Travis M. Taylor 100 439
120.00 06/18/2020
e De 0 EARNINGS DEDUCTIDNSIBENEFITS
DESCRIPTION HOURS RATE AMOUNT DESCRIFTION AMOUNT Y.T.D. AMOUNT
[SATARY 3,000.00CALIFORNIA 453.9 758.5 n
[SICE PLY 16. 0 4,000.00401K Pre-Tax Gr 1,890.0 3,240.0
= = - ick/Pers Avail 10.04 I RCH DEPCSIT * 106.81 213.62)
Sick Hrs Avail SickPers Aval ACATION AVAIL 24.27) ROTH 401K - Gzo 1,400.0 2,400.0
Sick Hrs Used ACATION USED

COMPUTER
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

rint Available Sick Hrs on PIR Check | 0nly Sick Used 0 ad Information o ck for PSL or R Al
co. | DN, SN ENPL NO. EMPLOYEE NAME TRADE PERICDENDDATE | DEPTILASTIOB |  CHECKNO. co. [ ow. ED ENPL NO. EMPLOYEE NAME TRADE PERIOD ENDDATE | DEPTJLASTJOB | OHECKNO.
15 kNl drian A Arizonma 30 1404 15 o 50 Casey C California 1403
.00 06/18/2020 -
EARNINGS A » .
EARNINGS DEDUCTIONSIBENEFITS DESCRIFTION HOURS RATE AMOUNT DESC U
DESCRFTION HOLRS RATE AMOLNT TESCRITION ANOUNT Y. AVOUNT REGULAR HOURS 32.0 25.00 800. 00jcaTTFORN.
»
REGULAR HCURS 40.0 25.001 1,000.00pRIZONA 36.0 72.0 SICE EPRY 8.0 50.00 400.00C2 -
ACATION AVAIL 9.24 ACATION AVAIL 401F ffre- UEC -0
LCATION USED
ACATION USED
PSL Tak Hr/$
BSL Tak Br/§ i 180 2 PSL Tak Hr/$ 8.0 400.0
CO. Div. SSN. EMPL NO. EMFLOYEE NAME TRADE PERIOD END DATE DEPT LAST JCB CHECK NO.
PR Derta een b6 19 q 11111 |[Travis M. Taylor 100 489
120.00 06/18/2020
€ € De PO EARNINGS DEDUCTIONE/BENEFITS
DESCRIPTION HOURS RATE AMOUNT DESCRIFTICN AMOUNT Y.T.D. AMOUNT
ISALARY 3,000.0QCALIFORNIA 453.9 758.5
SICE. PAY 16.0 4,000.00401K Pre-Tax Gr 1,890.0 3,240.0 R
" " - 1ck/Pers Used 16.0: 4,000.00@CH DEPOSIT * 106.81 213. €62
Sick Hrs Avail SickPers Avai ACATION AVAIL 24.27 ROTH 401K - Gro 1,400.0 2,400.0
Sick Hrs Used Sick/Pers Used ACATION USED

COMPUTER
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

Print Available Sick Hrs on PR Check —\Both Sick Avaleble and Used Both Sick Available and Used

Information on Check for PSL or RSL Employees

S5,

SSN. EMPL HO. EMPLOYEE HAME
50 Icasey C california

.00 06/18/2020 2800

’Adrian A Arizona

EARNINGS
EARNNGS DEDUCTIONSBENEFTS DESCRIPTION e Ao o3 All PSL
DESCRIFTION HOURS RATE AAIOUNT DESCRIFTION AMOUNT Y70, AOUNT

REGUTZR HOURS 40.00  25.00 1,000, 00RRTZONA 36.0 PSL EEs REGULAR HOURS . Available/Used
ACATION AVAIL 9.24

SICE REY

% Fil O * Hrs/$ Included
ACATION USED

AZ PSL Tak Hr/$
h7 Avail BSL 37.0

ca avail psn -
bz PSL Tak Hr/$ 3.0 . A PSL Tak Er/$ . v

SEM,

11111 |Travis M. Taylor
PR Default Screen 6 120,00 56/18/2020
New Check Description EAFINGS

DEDUGTIONSIBENEFITS
DESCRIPTION HOURS

REGULAR HOURS 24.0

SICE PAY 16.0 401K Pre-Tax Gr 1,890.0(
Sick Hrs Avail Sick/Pers Avail [fiok/Eers Avail 10.04 [rCcH  DEFOSIT * 106.81
i - Sick/Pers Use 16.0 ROTE 401F - Gro 1,400.0(
Sick Hrs Used Sick/Pers Used

ACATION AVAIL 24.2

DESCRIFTION AMOUNT
ICATLIFORNTR 453.93

88 I;/IDPA&JI;II-EE ‘ Smarter Construction. Cloud ERP. ﬁlﬁ .-{F y




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

. . . - - 0 Avallable to e B e3
Print Available Sick Hrs on PIR Check  Only Sick Avaiable fo Use Current Year
0 ation o e or P or R ployee
FD. DIV. SSN. EMPL.NO. EMPLOYEE NAME TRADE PERIOD END DATE | DEPT/LAST JOB 'CHECK NO. o DIV. SSN. EMPL. NO. EMPLOYEE NAME TRADE PERIOD END DATE Ji CHECK NO.
19 30 drian 2 Arizona 10 1404 135 50  [Casey C California . - 1403
.00 06/18/2020 38.00 L
EARNINGS
EARNINGS DEDUCTIONS/BENEFITS » DESCRIPTION HOURS RATE AMOUNT O e
DESCRIPTION HOURS RATE AMOUNT DESCRIPTION AMOUNT Y.T.0. AMOUNT ot 3
REGULAR HOURS 0.0  25.00 1,000. 00JRRIZONA 36.0 72.0 REGULER HOURS 3.0 55 00 200 00ka - d 4
ACATION AVAIL 5.24 SICE PAY 5.0 25.00 200.00401F B aead 200.0
® — —
ACATION USED Avail BSL .5
Avail PSL 37.0 A Avail PSL 4,76+ ;
0. | DN. 55N ENPL NO. ENPLOVEE NAME TRADE PERIOD ENDDATE | DEPT/LASTJOB | CHECKNO.
15 11111 [Travis M. Tayler 100 189 Why is CA Available
0 120.00 06/18/2020
PLQ U EARNINGS DEDUCTIONSIBENEFTS
Designed to de DESCRIFTION HOURS RATE AMOUNT DESCRIFTION AMOUNT Y.T.0. ANOUNT For Current Year = 4.74-
i REGULAR HOURS 24.0 3,000.00CALIFORNIA 453.9 758.5
ployee
SICE PLY 16.0 4,000.00401F Pre-Tax Gr 1,890.0 3,240.0 .
ACATION AVATEL 24.27 |ACH DEPOSIT * 106.81 213. 62 See Next Slide
VACATION USED ROTH 401K - Gro 1,400.0 2,400.0

88 I;/IDF;}\JI;II-EE Smarter Construction. Cloud ERP. ﬁ(p




Only Sick Available to Use Current Year
Information on Check & EE PSL Maintenance for EE Casey California

o DI S5SN. EMFL. MO EMPFPLOYEE MAME TRADE FERIOD EMND DATE DEFT . /LAST JOB CHECHK MO
15 0 S0 Casey C California CER 1405
38.00 0g/19/,2020
EARMINGS DEDUCTIOMNS/BEMNEFITS
DESCRIPTION HOURS RATE AMOUNT DESCRIFTION AMOUNT W.T.D. AMOURMNT
CALIFORMNIL 4_4adg 8.98
REGULAR HOURS IZ2.00 25.000 800.00CAa — Los Angles S.00
s = ol 25.000 200.00401K Pre—Tax Gr 100.00d
Ez.x Awvail BPSL 4.7T&
oz PSS Tak Hr/ S 2. 00 200.00

Human Resources L %

Calculation for

Employee PSL Maintenance

State Code:
State Name:

a

Current Available

Note: The Carry Over Hours
are Not Included in Current

L

Sick Eligibility Date:

Sick Accrual Date:
Hours Worked:

Sick Hours Accrued:

Sick Hours Used:

50
CALIFORMNILA

[o7ro1r2016  |EER

12/31/2019 ]
802 50

[26 7a150 ]
20 00000

JrsLeeso- Negative Available Current Year

Sick Available Before This Pay Period

Sick Accrual This Pay Period

Sick $$% Paid:

Year and Period Calculation

4

Annual Accrued Limit:
Annual Use Limit:

Annual Carry Owver Limit:

[340.00
[2'e5000
48.00

[24.00

48 00

Total Sick Accrual This Pay Period
Hours Taken This Pay Period 8.00

Current Year Hours Available This Period

Hrs Taken Hrs Worked CA PSL Rate EE Sick Hrs Accrued §
65.00

32,00

003333 217

003333 1.08

3.4

-4.76

COMPUTER

GUIDANCE
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HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

Both Sick Available and Used Current Year
Information on Check for PSL or RSL Employees

PERIOD END DATE | DEPT.LAST JOB 3 EMERE
30 Rdrian A Arizona 30 50
.00 06/18/2020
EARNINGS DEDUCTIONS/BENEFITS
DESCRIPTION HOURS AMOUNT DESCRITION AMOUNT
[REGULAR HOURS 40.0 1,000.00RRIZONA 36.0
‘ACATION AVAIL 9.24
ACATION USED

Print Available Sick Hrs on PIR Check Both Sick Available and Used Curent Year

D EMPL NO. EMPLOYEE NAME

EMPLOVEE NAME
Casey C California

PERIOD END B = <
Both PSL
Available and
Used Current
Year Hrs/$

Included

-

EARNINGS
HOURS. RATE AMOUNT

YT.0. AMOUNT

REGULAR HOURS 32.0
SICE PAY

PSL EEs

—
- Avail PSL
.z PSL Tak Hr/S
2 Avail PSL
A PSL Tak Hr/$

7 Avail PSL 37.0
hz PSL Tak Hr/$ 3.0

S5N, EMPL. NO. EMPLOYEE NAME

11111 |Travis M. Taylor

120.00

This Option Not
Designed to Include
RSL Employees

COMPUTER
GUIDANCE

06/18/2020

EARNINGS

DEDUCTIONS/BENEFITS

DESCRIPTION

HOURS

DESCRIPTION

AMOUNT

[REGULAR HOURS
SICE PRY
ACATION AVATL
VACRTION USED

24.0
16.0
24.27

CALIFCENIA

401K Pre-Tax Gr
RCH DEPOSIT *
ROTH 401K - Gro

453.9
1,890.0
106.81
1,400.0

Smarter Construction. Cloud ERP.

i & &7 &0




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

Bt Avalable Sick s on PR Check O PoL el AT s P Ped Only PSL State/Local Avail/Taken-This Pay Period

Information on Check for PSL or RSL Employees

SSN,

drian A Arizona

.00 06/18/2020 38.00 Only PSL

EARNINGS DEDUGTIONSIBENEFTTS, :
DESCRIPTION HOURS DESCRIPTION AMOUNT Y.TD. ANOUNT L8] BATE State / Local

REGULAR HOURS 40.0) ARTZONA 36.0 .
ACATICN AVAIL 9.24 PSL EEs REGULZR HOURS . Avail-Taken-
2CoIoy oED SICR EAY ; ; This Pay Period

L 1 37.0
Avail BSL Included
2 PSL Tak Hr/S 3.0

SSN. EMPL.NO. EMPLOYEE NAME
11111 |Travis M. Taylor
120.00 06/18/2020

This option Not EARNINGS DEDUCTIONS/BENEFITS

DESCRIPTION HOURS RATE AMOUNT DESCRIFTION AMOUNT

Designed to Include REGULAR HOURS 24.0 32,000.00CALIFORNIA 453.9

SICE EAY 16.0 4,000.00401K Pre-T G 1,8%0.0
RSL Employees : reTtax or ’
ACATION AVAIL 24.27 BCH DEPOSIT * 106.81

VACATICN USED ROTE 401K - Gro 1,400.0

88 I;/IDPA}\JI;II-EE Smarter Construction. Cloud ERP. ﬁ@ ‘{E gf] @




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

All PSL State/Local Avail/Taken
Information on Check for PSL or RSL Employees

88N EMPL.NO. EMPLOYEE NAME PERIOD END DATE | DEPT/LAST JOB
30 drian A Arizona 30
06/18/2020 L All PSL

EARNINGS DEDUCTIONS/BENEFITS HOURS RATE AMOUNT

DESCRIFTION HOURS RATE AMOUNT DESCRIFTICN AMOUNT T AMOUNT = g State/LOca|

REGULAR HOURS 40.0 25.00 [ARIZONA 36.0 REGULAR HOURS 32.0 A q
VEIVAELGH
ACATION AVALL 9.24 PSL EEs e a / gse
2 5
ACATION USED e Included
h7 Avail PSL 37.0 A Avail PSL
hZ PSL Tak Hr/$ 3.0 e A PSL Tak Hr/$

.00

SEN. EMPL. NO. PERIOD END DATE | DEPT.LAST JOB
11111 |Travis M. Taylor

This Option Not 120.00 06/18/2020

EARNINGS DEDUCTIONS/BENEFITS

Designed to Include DESCRIPTION HOURS DESCRIPTION AMOUNT

[REGULAR HCURS 24.0 CALIFORNIA 433.3
RSL Employees
SICE PAY 16.0 401K Pre-Tax Gr 1,83%0.0

ACATION AVAIL 24.27) [BCH DEPOSIT * 106.81
VACATICN USED RCTH 401K - Gro 1,400.0

88 I;/IDPA&JI;II-EE Smarter Construction. Cloud ERP. ﬁlﬁ .-{F y




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

P vl ks n PR Ceck oy ST Sl ATl This oy o e Ve v S ; Seiiabiotruiiaiie
0 ono or P 0 pIo
0. DIV, 88N, EMPL.NO. EMPLOYEE NAME TRADE PERIOD END DATE | DEFT/LAST JOB 'CHECK NO. co. DIV, 88N, EMPL.NO. EMPLOYEE NAME TRADE . » ).
15 30 drian A Arizona 30 1404 15 50  [casey C California E
.00 06/18/2020 38.00 ate OCa
EARNINGS DEDUCTIONS/BENEFTS SO A
DESCRIPTION HOURS. RATE AMOUNT DESCRFTION AMOUNT Y.T.D. AMOUNT FE AL FELEE [z oL
EGULAR HOURS 40.01 25. 001 1,000. 00ARIZONA 36.0 72.0 n CALIF Period
LCATION AVATL 5.4 REGULAR HOURS 32.0 25.00 800.00ca - Lo
o SICR PAY 8.0 25.00 200.00401E P € ed .0
Avail ESL 37.0 A Avail ESL 11.24 ded
o Tt M 1.0 5.0 A PSL Tak Hr/$ 8.0 200.0:
€O. | DN BT ENFL ND. EMPLOYEE NANE TRADE FERIOD ENDDATE | DEFT.LASTJOB |  CHECKNO.
15 0 11111 |Travis M. Taylor 100 489
120.00 06/18/2020
Optio O EARNINGS DEDUCTIONSIBENERTS
DESCRIFTION HOURE RATE AMOUNT DESCRIFTION AMOUNT ¥.T.0- AMCUNT
D a 1o O FGULAR HOURS 240 3,000 00CALTFORNTA 453.9 758.5
ployee SICE EAY 16.0 4,000.00401K Pre-Tax Gr 1,890.0 3,240.0
LCATION AVAIL 24.27 [BCH DEPOSIT * 106.81 213.62
VACATICN USED ROTH 401 - Gro 1,400.0 2,400.0

88 I;/IDPA}\JI;II-EE Smarter Construction. Cloud ERP. ﬁ@ ‘{E gf] @




HR Defaults — Use State Mandated Sick Leave Plan

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1
Print Check Options

All PSL State/Local Avail/Taken-C t Yo
it vl ok s o PR Cheek AIPSL e ocels AvelTaen et Yea I‘ Informatiao: {) nocchaeck :‘IoarI P/SLaoreRnSL Eumr;‘leor\‘/eese =

ENPL NO. ENPLOYEE NANE PERICD END DATE. | DEFTILAST 0B 3
30 ’Ad]:lan A Arizona 30 Casey C california All PSL
06/18/2020 ~
o
e e e : State/Local
DESCRIPTION TOURS RATE ANGUNT DESCRIFTION AMGUNT Y75, AGUNT CALIFOH q
[REGULAR HOURS 40.0 25.00 1,000.00RRIZONA . . REGULAR HOURS . - .00CA - Lo AValI/Ta ken-

ACATION AVATL 5.24 PSL EEs e poLx ere Current Year

bz Avail PSL

bz avail pst 37.0 2 R G Ei Included

A Avail PSL
2 PSL Tak Hr/$ 3.0 . A PST Tak Hr/$
\ _

SEN.

11111 Travis M. Taylor
120.00 06/18/2020

This Option Not EARNINGS DEDUCTIONSIBENEFITS

DESCRIPTION HOURS DESCRIFTION AMOUNT

Designed to Include REGULAR EQURS 24.0 ,000. 00CALIFORNIA 453.9

SICE PAY 16.0 .00401K Pre-T G: 1,850.0
RSL Employees ' reTtax G ’
LCATICN AVATL 24,27 BCH DEPOSIT * 106.81

VACATICN USED ROTH 401K - Gro 1,400.0

88 I;/IDPA&JI;II-EE Smarter Construction. Cloud ERP. ﬁlﬁ .-{F y




HR Defaults — RSL Specific Fields

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

Accrue Vacation/Sick Hrs on Overtime Hrs
Checked - will include OT hours in the calculation
Unchecked - OT hours will not be included in the calculation

Accrue Vacation/Sick based on — Start (re-hire) or Eligibility Date

Sick - Method
Accrued - each pay period and the accrual is determined by HR Accrual Rate Master
Earned - is a set amount of sick time earned once every twelve months and is determined by the HR Accrual Rate Master

Sick - Preform Year End Functions
Calendar — The sick rollover is preformed when Prepare Year End is processed in Final (Zero YTD = Yes)
Anniversary — The sick rollover is preformed during the pay period which includes the employee anniversary date

COMPUTER
GUIDANCE
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HR Defaults — RSL Specific Fields

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

Allow Negative Available Sick
Checked - will allow employees to have negative sick time
Unchecked - will not allow employees to have negative sick hours
Print Accrued Hrs-DlIrs on Vac/Sick Register
Checked - report will print

Uncheck - it will not print

COMPUTER
GUIDANCE
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HR Defaults — RSL Specific Fields

Admin > Application Installation > Setup Default Values > HR Defaults > Screen 1

System Administration

Return

Human Resources S5YS563001
Post PIR Master from H/R Master The 6 Options Highlighted BeIOW dit Holiday Hours at PIR entry |
Create Skill History from P/R reate Salary Review from P/R Master
Update Term. Code and Date from P/R On Iy Apply to RSL Accrua IS
Create Termination History Log NOT to PSL ctivate HR Audit Logging
Salary Review Listing with P/R edit ‘acation Method Accrual v
Print Available Vacation Hrs on P/IR Check |Both Vacation Available and Used | Sick Method Accrual| v ||
Print Available Sick Hrs on P/R Check [All PSL StatefLocals AvailTaken-Current Year Occupation Master
Accrue Vacation/Sick on Overtime Hrs Update Existing Employees All Active Employees
Accrue Vacation/Sick based on Start Date Save History

Print Accrued Hrs/Dirs on Vac/Sick Reagister [ | Perform Year End Functions

Event Code during Personnel Maintenance E Vacation Calendar
Cost Dist Segment for Certification# I Sick Calendar
Cobra Admin. Fee Percent (2)
Cobra G/L Numbers Stop BenCalc at Termination O
Employee Receivables E Allow Negative Available Vi
IIC Cash Acct ColDiv [—D[ m l Allow Negative Available Sick [v] | |

Cash = IC Payablos
Cobra Liability E lIC Receivables

L
L 1«

COMPUTER Smarter Construction. Cloud ERP.
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Payroll Defaults
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PR Default Setup — RSL Only

Issue error for Vacation/Sick Hours Entered GT Accrued

New Check Description
Sick Hrs Available

Sick Hrs Used

Smarter Construction. Cloud ERP. f[m f gj‘




PR Defaults — Reqular Sick Leave (RSL) Fields

Admin > Application Installation > Setup Default Values > PR Defaults > Screens 5 & 6

Issue error for vacation/Sick hours entered GT accrued
Checked - it will give a soft warning if HR default allows EE to have negative hours
Unchecked - it will issue a hard halt if HR default does not allow EE to have negative hours.
New Check Description

Allows you to change the Current Check Description Sick Hrs Avail and/or Sick Hrs Used

COMPUTER
GUIDANCE
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PR Defaults — Reqgular Sick Leave (RSL) Fields
Admin > Application Installation > Setup Default Values > PR Defaults > Screens 5 & 6

Admin > Application Installation > Setup Default Values > Payroll > Screen 5

System Administration Payroll SYS50404

Return

P/R Entry Options
Use higher rate from Employee Master or Employee Class YES W Issue error for hours not in increments of .25 hrs
Use equipment department for equipment repair transactions Issue error for vacation/Sick hours entered GT accrued

Admin > Application Installation > Setup Default Values > Payroll > Screen 6

Current Check Description New Check Description Current Check Description MNew Check Description
Tips Reported | Tips Credit |
Vacation Avail |

Vacation Used [
Safe Hrs Todate [

These Fields are ONLY Available for RSL not PSL

Piece Work [
Sick Hrs Avail |Sick/Pers Avail
Sick Hrs Used [sick/Pers Used
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PSL Setup & Maintenance

Human Resources
Personnel Data
PSL State/Local Accrual Rate Master

Employee PSL Maintenance

Job Cost
Job Description

Payroll
Department Master
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules Fields

Accrual Rate - The percent for each hour eligible for PSL
Calculated as follows:
Hours Worked * the Frequency = YTD Hrs
Frequency / YTD Hrs = Accrual Rate %

The Excel spreadsheet section below gives examples of how to calculate rates for various PSL states, locals and federal
Annual Limit - This is the maximum number of hours that can be accrued on an annual basis
Used Limit — This is the maximum number of hours an employee can use annually

Carry Over Limit — The total number of hours that can be carried from one year to the next. The Carry Over Limit does not affect
the accrual calculation
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules Fields

Redeemable After Days — Required number of days before an employee is eligible to take PSL
Redeemable After Hours — Required number of hours before an employee is eligible to take PSL
Effective Date — Date the jurisdiction’s plan was implemented

Accrue on Overtime — Accrue on Overtime Yes (checked) or No (unchecked)

Print on check — Print on check Yes (checked) or No (unchecked)
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules Fields

Check Description — 15 character field used to describe Available Hours on the check stub
Example for AZ: ‘AZ Avail PSL’

Check Description 2 - 15 character field used to describe Hours and Dollars taken on the check stub
Example for AZ: ‘AZ PSL Tak Hr/S’

Sick Method —

Accrual — A portion of the annual amount of sick time is accrued each pay period. The amount is determined by the Eligible
Hours times the Accrual Rate

Earned — A set amount of sick time is earned once every twelve months. This amount is determined by the Annual Limit
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules Fields

Year End Function —
The following fields will be zeroed out — Hours Worked, Sick Hours Accrued, Sick Hours Used, Sick $$$ Paid

If applicable Sick Hours Carry Over is calculated and field populated

Available Options
Calendar — The sick rollover is preformed when Prepare Year End is processed in Final (Zero YTD = Yes)
Anniversary — The sick rollover is preformed during the pay period which includes the employee anniversary date

Note: Both the ‘Sick Hrs Accrual Date’ (EMDTSU) in the HRTEMP and the “Sick Accrual Date’ (EPDTSU) in HRTSPL tables are updated and
should normally match each other
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules Fields

Other Hours Tab - Used to select Other Hours Types that will be included in the PSL calculation
Default is blank for all other hours

There is a new table that contains the PSL Other Hours Types to be included — HRTSOT (which can be joined to HRTSPL by the Rec
ID - HRTSPLID)

An IDI Report can be created to show the Other Hours Types selected — see example below and in the IDI Report Section

Notes:
Overtime is controlled by the Accrue on Overtime field on the main screen

The Include in Vacation/Sick Accrual option in the Other Hours Type Maintenance is NOT used for PSL Accrual
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PSL Accrual Rate Master

HR > Maintenance > Accrual Rate Master > Accrual Rate Master Maintenance > PSL Rules & Other Hours

Human Resources PSL Rules Maintenance Mode: Update HRP00203 - Human Resources PSL Other Hours Selection Mode: Add HRP00204
State Code: 30 z:: z::; i(;IZONA
State Name:  ARIZONA - - Select Other Hours Code Other Hours Type Other Hours Description
tate Mandated Paid Leave PSL Accrual Rate g }iu = P ‘\
Accrual Rate: 0.03333 5] 8] ot [OUBLETME |
Annual Limit: [40.00 Master table m] PR or ] [OUBLETIMESRTZ |
- HRTSPL [m] [or ot DL ADJUSTMENT |
Use Limit [0000 ] S| pr ] [DOUBLE TIME
Carry Over Limit: 40.00 [m] po_] or ] [STAT HOLIDAY 1
Redeemable After Days: 89 ] m] (o1 HL [STAT HOLIDAY ]
Redeemable After Hours: 0 ‘DQ - — ‘
Effective Date: 07012017 | IDI Selected
Accrue on Overtime: HRTSPL Other Other .
Print on Check: . . other HI"S |.ISt
check s Record Hours Hours Description —
Desccode Description  Hourstype
Check Description2: [AZ PSL Tak Hr/$ Id T ype Code
sl metnoc: ot DOUBLETIME DB
‘Year End Function: Calendar v
] DOUBLE TIME DT
Select Other Hours Types to KKKKKKKK  End of report REKXKKKX o1 DOUBLE TIME D2
Include in Calculation
Query of PSL Accrual IDI List of HRTSPL Accrual
| oterrous [ prevous || peee || Exit [ Ok Other Hours Table Drl"ll"lg into the Other Hours

HRTSOT table HRTSOT
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HR — Personnel Data
HR > Maintenance > Personnel Data > General 2 Tab > Sick PSL and RSL Fields

PSL EE
Checked — PSL employee will follow PSL Rules and additional PSL fields will display on the time entry exception screen
Unchecked — RSL employee — no PSL fields will be displayed on the time entry exception screen

PSL State — If populated it will be the default PSL state. It is the most detailed and is number 1 in the hierarchy

PSL Local
Must be associated with a PSL state

If populated it will be the default PSL local. It is the most detailed and is number 1 in the hierarchy

Eligibility Date — Date employee is eligible to accrue for both PSL and RSL employees
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HR — Personnel Data
HR > Maintenance > Personnel Data > General 2 Tab > Sick PSL and RSL Fields

Hours Accrued - sum of all accrued PSL or RSL hours

Hours are updated during Payroll Update, accruing additional hours based on the PSL Accrual Rate Master

Accrued hours are not reduced by sick time entered
Accrued Hrs + Carry Over Hrs - Used Hrs = Available Hrs

Hours Carried Over — sum of all Carried Over PSL or RLS

Hours are calculated when Year End Function is preformed in final

Hours Used — sum of all Used PSL or RSL Hours — Prompt will display ALL employee PSL Information
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HR — Personnel Data
HR > Maintenance > Personnel Data > General 2 Tab > Sick RSL & PSL Fields

Human Resources Employee Data Maintenance NMode: Update HRP12002 HRPMOG - 4
Social Security N =Ealafialal Employee Name: Casey C California Unique ID Number: 0 ~
General General 2 Attendance Behavioral Prof Benefit'Deducti Benefits Select Comment Comp Time Company Propert Contact
Dependents Education Emp Deductions Employment Events Grievance History Ind Specialty Insurance Language Skills
Medical Memberships Military Servic Occupation Hist References Resume Salary Review Skill History Skill Inventory State/Local
Termination His Termination Lis Training uDC Vac/SickiComp
19 Status Vacation
Received: Eligibility Date: [01/01/2005 |
Date Received: ]W‘E Hours Accrued:
Expiration Date: [12/31/2009  |EH Hours Carried Over:
Citizenship Status Code: IO—E Hours Used:-
E-Verify Sick
Verify Date: T EE Eligibility Date: [o7io1/z018 |EE PSL EE:
Case Number: 1 Hours Accrued: PSL State:
Case Resolution: [ Hours Carried Over: PSL Local:
Hours Used: ,WE
Disability Other
Code: o T<] Holiday Eligibility Date: L B’
Level: ]:| Dependents eligible for Benefits: 1
Date of Disability: I:l% Dependent Eligibility Date: ’7@
Retirement Code: o < Termination
Retirement Date: | Termination Code: =
Selection | Exit | | Ok
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HR — Personnel Data Sick PSL

HR > Maintenance > Personnel Data > General 2 Tab > Hours Used Prompt for PSL

Eligibility Date: Piotrote &
Hours Accrued: 133
Hours Carried Over:
Hours Used:

Sick
PSLEE:
PSL State:
PSL Local:

Eligibility Date:

e g

Sick
PSLEE:

Hours Accrued:
Hours Carried Qver:

Hours Used:

A4
A

PSL State:
PSL Local:

!E-

The General 2 tab and EE PSL data may get out of sync

If a manual correction is made to one you must update the other one manually as well

N\

Example of
In Sync

System Promp v ... Employee PSL Accruals

Sick Eligibility Sick Hrs Acc._. Accrued Sick Sick Hrs Sick Hrs

Employee No PSL State PSL Local Date Date Hours Worked Hrs Used T-D
- a a“ - - a“ a“
v v v v v v v

50 30 1] 07/01/2017 12/31/2019 .1 050 0.00 0.00

»
50 50 1] 07/01/2016 12/31/2019 802.50 26.74 20.00 295

Annual Accr_. Annual Use Annual Cary._.
Limit Limit Lirmit

- -

A v
_40.00 40.00 40.00
48.00 24.00 48.00
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HR — Employee PSL Maintenance

HR > Maintenance > Employee PSL Maintenance > EE PSL Fields

Sick Eligibility Date:
Updated automatically from Personnel Data Sick Eligibility Date on the General 2 tab

Sick Accrual Date:
Updated automatically when Year End Function is processed

Hours Worked:
Total YTD hours worked for this specific PSL State or Local

Sick Hours Used:
Total YTD hours used for this specific PSL state or Local

Sick $SS Paid:
Total YTD dollars paid for hours used for this specific PSL state or Local
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HR — Employee PSL Maintenance
HR > Maintenance > Employee PSL Maintenance > EE PSL Fields

Sick Hours Carryover:

Hours carried over from one year to the next year depends upon the PSL Accrual Rate Master ‘Perform Year End Function’
which is either Calendar or the Employee Anniversary Date.

The system will use the value in the Sick Hours Carryover plus the Sick Hours Accrued minus Sick Hours Used to determine
Sick Hours Available per period.

+ Carry Over Hrs - Used Hrs = Available Hrs
Annual Accrued Limit: [ ] [ |

Updated automatically from the applicable PSL Accrual Rate Master

Annual Used Limit:
Updated automatically from the applicable PSL Accrual Rate Master

Annual Carry Over Limit:
Updated automatically from the applicable PSL Accrual Rate Master
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HR — Employee PSL Maintenance

HR > Maintenance > Employee PSL Maintenance > Selection Screen > Employee Number Prompt

Human Resources Employee PSL Maintenance ) 4
Employee Number: 50 < EE Number Prompt
PSL State: Used to D'lsplay All the
PSL Local: 0 — HEE AL
State/Federal/Locals
Records
System Prompt L2 Employee PSL Accruals ‘§J + W= - 0 %
Sick Eligibility Sick Hrs Acc.. Accrued Sick Sick Hrs Sick Hrs Annual Accr...  Annual Use Annual Cary...
Employee No... PS| State PSL Local Date Date Hours Worked ~ Hrs Used T-D Limit Limit Limit
la [ | a A A A | & A i | a i
ExEEN [ N e o I o R [ G [ G [ E [ 1 R | X | N O [ E
| . I I I | — I I
50 30 0 07/01/2017 12/3172019 15.00 0.50 0.00 0.00 40.00 40.00 40.00
50 50 0 07/01/2016 12/31/2019 802.50 26.74 20.00 295 48.00 24.00 48.00
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HR — Employee PSL Maintenance

HR > Maintenance > Employee PSL Maintenance Screen

Human Resources

Employee PSL Maintenance

State Code: 30

Employee Number: 50

State Name: ARIZONA

Mode: Update HRP33602

Local Code: 0
Local Name:

Selection Screen

Sick Eligibility Date:

07/0172017 |
121312019 |

Sick Accrual Date:

\Z

Employee Number:
PSL State:
PSL Local:

Employee PSL Maintenance

B <]
0 :

Hours Worked:
Sick Hours Accrued: 0.49995
Sick Hours Used:
sick $3$ Paid:
A Sick Hours Carry Over:
Annual Accrued Limit:
Annual Use Limit:
Annual Carry Over Limit:

Employee 50

PSL for Arizona State
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HR — Employee PSL Maintenance

HR > Maintenance > Employee PSL Maintenance Screen

Human Resources

Employee Number: 50

Selection Screen

\Z

Employee PSL Maintenance

Employee Number: 50 <
PSL State:
PSL Local: 0

Employee PSL Maintenance

State Code: 50

State Name: CALIFORNIA

Sick Eligibility Date:
Sick Accrual Date:
Hours Worked:

Sick Hours Accrued:
Sick Hours Used:

Sick $%% Paid:

Sick Hours Carry Over:
Annual Accrued Limit:
Annual Use Limit:

Annual Carry Over Limit:

70112016 |

12/31/2019 |

02.50

i

26.74150

0.00000
40.00
.95000
8.00

24.00

8.00

i

Mode: Update HRP33602

Local Code: 0
Local Name:

Employee 50

PSL for California State
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HR — Employee PSL Maintenance

HR > Maintenance > Employee PSL Maintenance Screen > New PSL Employee

Human Resources Employee PSL Maintenance Mode: Update HRP33602
State Code: 30 Local Code: 0
Employee Number: 388388
State Name: ARIZONA Local Name:
sick Eligibility Date: [o7/01/2017 [ Employee 88888
Selection Screen Sick Accrual Date: 08/01/2020 |
Hours Worked: New to Arizona
sick Hours Accrued: 0.00000 '
] . Hours Worked, Accrued, Used,
Employee PSL Maintenance Sick Hours Used: 0.00000
. Sick $$$ Paid: 0.00 | $$$ Paid and Carryover
Employee Number: (38883 <] Sick Hours Carry Over: [0.00000
PSL State: 30 Annual Accrued Limit: 40.00 ALL Blank
PSL Local: o Annual Use Limit: [1000 |

Annual Carry Over Limit: 40.00

88 I;qDPAL\Jl;IrCE:I:Ea Smarter Construction. Cloud ERP.



Job Cost —Job Description

JC > Maintenance > Job Cost Setup > Job Description > General 1 Tab > Job Location for PSL

Job Cost Job Description Maintenance
Job Number: cA Sub Job Number:

General 1 General 2 | General - Billing Lien Waiver Equipment General Ledger Collaborator |
Description 1: [cA - 050 - PSL Job | Custemer Number: [1o000 <]
Description 2: [ | Customer Location:
Address 1: [50' S Broadway Time and Material: [No  [v]
Address 2: [ G/L Sub Account: o]

City: Los Angles Subcontract Retention %: 0.00

State: Auto Number Subcontracts:
Zip/Postal Code: 90012 Sales Tax Codes

Website: Use Customer/Location First:

Geographic Area 1:

GPS Coordinates (Latitude/Longitude):
Job Type:

Department Number:
Overhead Type:

100% Complete:

Edit P.O. for Over Budget:
Job Quantity:

Unit of Measure:

Unit of Measure Type:
Override PM Edit:

Federal Id:

Prime/Subcontractor:

State Code: lO

Local Code: 0
Payroll Tax Codes

State Income Tax: o <]

Exempt from SIT: (]
Leocal Income Tax: o]
Multiple Locals: 1
State Disability:
Worker's Comp
Reference:
Code:

MNew York Territory:

o

New York Type:

Mode: Update XJC11602
Certified Job:
Union Number: [ =l
Crew Number: lﬁ
Post by Employee:
Owvertime Hours-Day: |j
Overtime Hours Week: | o]

JCPMO4 - 1

Job Description General 1 Tab
Job Location for PSL State / Local

24 in the Hierarchy

4

Template Job/Sub Job
Job Number: |
Sub Job Number:

PSL State:
PSL Local:
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Payroll — Department Master

PR > Maintenance 2 > Department Master > Department Maintenance Screen

Payroll Department Maintenance Mode: Update XPR21402 GLPMOS - 6
Department Number: 50
ubDc

Account Numbers

°  Expense: 6100.00000.000 <

Description |Ca|ifﬂrn|a - PSL Dept

Payroll Codes Worker's
State: 50 FICA: Department Master
Local: o TEST
SDI Source: Tax State ™ SUTA:
PSL State: 50( < YMnion, B¢ PSL State / Local
PSL Local: [ o[ <] " Human F
Worker's Compensation Service | rd ; .
Reference: o o oo 3 in the Hierarchy
Code: o B Standar¢
MNew York Territory: sSDI:
New York Type: Local: loooo.00000.000 <
G/L Sub Account (] Tips Credited: 0000.00000.000 <
Payroll Batch Tips in Excess: [0000.00000.000 <]
Batch Number:

|

Batch Description:
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PSL State/Local Hierarchy

Hierarchy to find the employee PSL State/PSL Local codes by transaction

HR Employee Data (General 2 Tab)—most detailed and is number 1 in the hierarchy
If PSL State/Local is entered on this screen it will always be used unless overwritten at time entry
Commonly used for office staff or when all employees for the company are in a single state/local
If left blank the system will search the Job Description

Job Description — 2" in the hierarchy
This covers the majority of the field people who work from location to location that have variable PSL accruals to be
considered
If left blank the system will search the Department

Department Master — 3’ and last in the hierarchy
Usually for a group for employees that are in the same PSL Accrual department

88 PDPAL\JJCE:E Smarter Construction. Cloud ERP.



Smarter Construction. Cloud ERP. ﬁm 'ﬁ 27




Payroll Entry — Exception Screen
PR > Payroll Entry > PSL State/Local Fields

PSL Accrued Prompt
Displays for employees marked as PSL on the Personnel Data Employee Data Gen 2 Tab
Prompt will display PSL information for an employee by PSL state/local
Used to determine if the amount being taken for a specific PSL state/local is available

PSL State / PSL Local
Displays for employees marked as PSL on the Personnel Data Employee Data Gen Tab
Hierarchy will be used to populate these fields, Personnel Data Gen 2 Tab, Job Description or Department Master
If the system does not find any PSL state/local for the EE both fields will be zero
Either field can be overwritten
Zero are also valid values
If entered the system will give you a soft warning — Warning PSL State/Local Blank — Will Not Accrue

Note: These fields do not display for RSL employees
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Payroll Entry — Exception Screen

PR > Payroll Entry > PSL Employee #30

Payroll Payroll Entry - Exceptions PRP30003 PRPMO4 - 1

Employee Numbers: 30 Adrian A Arizona Employee Class: o

Week Number: 1 #30 Breathless St Employee Type:

Check Type: R Mesa AL
Regular Entry I Reg. & Equip Hrs I Reg. & Pay Rate I Exception Repair I Repair & Job I eckly Service I Piece Work |

- EREY ] State - Home: o <] PSL State: 30[ < Department Number: 0 [<]

IRegular Hours: 40.00 I State - Work: PSL Local: Department Account: |6100.00000.000 =]
Other Hours: A 0.00 Local - Home: o < Job Cost Account: [0000.00000.000 <
Hour Type: [ [=] PSL Accrued: < Local - Work:

Union - Home: <
Job Number: — : =
on mmmesr Union - Work:
Sub Job Number: [ = Worker's Comp - State:
Cost Distribution: [ | Worker's C. Ref. R
orker's Comp - Ref:
Cost Type: =1 Example of Entry for
Worker's Comp - Code: <
Regular Rate: Exempt Certified:
Overtime Rate: 7500 Miaales Bas PSL Accrual for AZ (30)
Other Rate: 50.000
Employee Class: l:[
Employee Type: <
j Code Number Account Number
Equipment Number: I [ <] [o < 0.00| [0000.DOD0OD 000 [<
Regular Hours: [ [ <] [0 < [ 0.00| [0D00.0O000.000 =
Overtime Hours: I [ <] [0 < [~1 | 0.00] [0000.00000.000 [<
Other Hours: ~] [ <] Io < ~] | 0.00] [0000.00000.000 <
Rate Class: 00000 [<] ~] [ =] o <] ~] | 0.00] [000D.000DD.00D =]

COMPUTER
GUIDANCE

‘ Smarter Construction. Cloud ERP.

i & &7 &0




Payroll Entry — Exception Screen
PR > Payroll Entry > PSL Employee #33 — Entry with No PSL State/Local

Payroll PRP30003 PRPMO4 - 1
VWaming: PSL State/Locals are *Blanks - Will not Accrue
Employee Num Employee Class: o

Week Number: 1 A Employee Type:
Check Type: R
Regular Entry I Reg. & Equip Hrs I Reg. & Pay Rate I Excqgption I Repair I Repair & _lob | Wieekdy Service I Piece Work |
Day Number: State - Home: PSL State: | o <] Department Number: Bo <]
[[Regular Hour=: I 40.60] | State - Work: PSL Local: Department Account: [6100.00000.000 =]
Other Hours: A Loczl - Home:
Hour Type: [ T<] PSL Accrued: < Loczl - Work:
Job N o Union - Home: :]
e o, Unich - Worlk: L 1= Example of Entry for
) Worl er's Comp - State:
Cost Distribution: J Wor e — [ E—
Cost Type: Worker's Comp - Code: PSL State/Local Blank
Regular Rate: 50.000 Exempt Certified:
Svertime R = Week Ending Date: Soft Warning — Enter if Appropriate

Other Rate:
Employee Class:

Employee Type:

No Accrual Calculated

Code Number Ty

[~1

Equipment Number:

s o o

[
Regular Hours: | | | ] = ] |0
Overtime Hours: [ [~ | =] <]
Other Hours: ~] I [<] o |oooo coooo 000 <]
Rate Class: 00000 [<] I [~] | =] [o =] [ [ 0.00] [0OOO.COCOOO 000 <]
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Payroll Entry — Exception Screen
PR > Payroll Entry > PSL Employee # 50 — PSL Both Accrued and Taken

Payroll Payroll Entry - Exceptions
Employee Numbers: 50 Casey C California Emplo Example of Entry for
Week Number: 1 #50 Rodeo Drive Emp
Check Type: R Los Angles CA Pay PSL State Both
Regular Entry Reg. & Equip Hrs | Reg. & Pay Rate | Exception Repair | Repair & Job | Weekly | 5
Day Number: State - Home: 0 T<]| PsL state: {—5(}@ Accrual & Taken
Regular Hours: m _ State - Work: PSL Local: ’—Gm For PSL State CA (50)
Other Hours: 4.00 "~ Local - Home: 0 < ‘[
Hour Type: q PSL Accrued: g Local - Work: Other Hours Type = S (sick)

Employee PSL Accruals

System Prompt

PSL State 50 ° )
. Accrued S_.. | Sick Hrs Sick Hrs Annual Use Annual Ca...
Employee) 20hrs used - 24hrs Avallable Wo... Hrs Used T-D Lirmit Limit
BE L 0 [REl [RE mE [SE
|| v - I 1 v v v v v
50 Q7/01/2017 12/31/201 0.50 0.00 0.00 40.00 40.00
50 50 0 07/01/2016 12/31/201 $1 2000 295 2400 48.00
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Payroll Entry — Exception Screen
PR > Payroll Entry > RSL Employee # 11111 — Both Accrued and Taken

Payroll

Employee Numbers:
Week Number:

11111
1

Payroll Entry - Exceptions

Travis M. Taylor
103 Silly Lane

PMO4 - 1

Employee Class:

Check Type: R Phoenix AZ
Regular Entry Reg. & Equip Hrs I Reg. & Pay Rate Exception Repair I Repair & Job eekly
Day Mumber: State - Home: Example of Entry for
Regular Hours: E State - Work:
Other Hours: [ 16.00] Local - Home: [o
Hour Type: ZE O Local - Work: (0] RSL Employee
Union - Home: ﬁ
Job Number: :l T Union - Work: z H
Sub Job Number: 1= No PSL State / Local Fields
Worker's Comp - State: El
Cost Distribution: - | Worker's Comp - Ref:  [1 | Displayed
Cost Type: j Worker's Comp - Code: @
Regular Rate: @ . - W
Overtime Rate: [ 187 500]| Week Ending Date: o6/18/2020 |
Other Rate: @l
Employee Class: 101
Employee Type: :IE Adjustments
Code Number Twvp Garnishment Account Number
Equipment Number: =] [ ~1 1 [=] [o 0.00| [0000.00000.000 [<]
Regular Hours: [ o0.00] [ =] [o ~m 0.00| [0000.00000.000 <]
Overtime Hours: [ oo0] [ [~ [=] [o [ 0.00| [0000.00000.000 <]
Other Hours: [__oo00] [ =2l <] o [ 0.00| [0000.00000.000 <]
Rate Class: [oo00o  T<] [ =] [0 [ 0.00| [0000.00000.000 =]
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Payroll Entry — Edit Register

PR > Payroll Entry >

|15 QOO0 PC's Ceoenstruction - 4.1
DATE 0&/25/2020 PREO2O PAYROLL EDIT RESISTER TIME TF.o4AS 1
CE [eXa N CUEST -2TATE- -LiOCAL- - - -UNIOH - - - -EMEP - Pl - Pl s T DPT -DIST- SROUTEP WE
Y MNITHMBER MO, HME WMREKE HME WREKE HOME CLSE TY ST RF OCODE o, CO DIV DY
- -EMPLOYEE- - - - -REGULAR - - - Tk Sl cs EXM WMEEK END IMNG
MNMUMBER IMNAME HOURS RATE Mumker Jok Cost Distribution T CRT DA TE SHFT
* *BATCH MNUMBER * * [efelolelefolelole)
B A0 Arizona, Adrian S100 . 00000 . 000 [elele} 030/1‘ = = = a0,
o -
f 20.00 Z25.000 PSL State O30 PEL Local GO0 | 4 PSL state = 30 for Accrual
"N\
EMF HRS 40 . 00 * OTH o oQTY
R 22 PSL, AZ S1l00.00000C.000 QOQ 030 U D 000 101 020 9l 5205 20 15 000 11
10,00 50 .000 PSL State 227 PEL Local 227 - H H
o PSL State = ??? / Local ??? — Both Fields Blank at Time Entry
W* PSL STATE/LOCAL MNOT ACCRUING
EME HES E- Yo e To TN OTH o oOTY
B 50 Cali fornia, Cas e 1200 . 0000 O . OO0 OO OS50 OO0 O51 [elsle] G50 Gl 5187 5 15 00O 11
22,00 25 .000 PSL State 050 PSL Local OO0
o ©01.00012 Lo PSL State = 50 for Accrual & Taken
= 4 .00 25 .000
— —
EME HRES 32.00 * 4. 00 OTH oW QT
R 11111 Tavloxr, Trawis ElO00.00000.000 QOO OS50 YO 0OQO 101 050 0l 5187 100 15 000 11
24 .00 125 .000 .
| RSL EE — No PSL Information
= 1a .00 250 000
EMF HRS 24 00 * 1s. 00 OTH o QTW
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Excel Spreadsheet
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Federal
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PSL Accrual Rate Calculations & Input Fields
Excel Spreadsheet

Examples of States

Hours  Frequency YTDHrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon Other Hrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freg/VTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime Includein Calc  Check Description Description 2 Method  Function

Arizona - AZ - 030 1hr per 30hrs Worked 30 52 1560 0.03333 40 40 40 89 - 7/1/2017 LA L4 v AZ Avail PSL AZ PSL Tak Hr/$ Accrual _Calendar
Hours Frequency YTDHrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freg[VTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime _Includein Calc__Check Description Description 2 Method _ Function

California - CA - 050 1hr per 30hrs Worked 30 52 1560 0.03333 40 40 40 89 - 7/1/2018 4 v v CA Avail PSL CAPSLTakHr/$ _ Accrual Calendar
Hours Frequency YTDHrs AccrualRate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc  Check Description Description 2 Method  Function

Connecticut - CT - 070 1hr per 40hrs Worked 40 52 2080 0.02500 40 40 = = 679 1/1/2012 4 v CA Avail PSL CAPSLTakHr/$ _ Accrual Calendar
Hours  Frequency YTDHrs AccrualRate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime Includein Calc _ Check Description Description 2 Method _ Function

District of Columbia - DC - 090 1hr per 37hrs Worked 37 52 1924 0.02703 56 56 = 89 = 1/1/2014 4 v DC Avail PSL DCPSLTakHr/$  Accrual Calendar
Hours Frequency YTDHrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime _Includein Calc__Check Description Description 2 Method _ Function

Maryland - MD - 21t 1hr per 30hrs Work 30 52 1560 0.03333 40 64 64 105 = 2/1/2018 L4 v MD Avail PSL MD PSL Tak Hr/$ __Accrual _Calendar,
Hours Frequency YTDHrs AccrualRate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc  Check Description Description 2 Method  Function

Massachusetts - MA - 220 1hr per 30hrs Worked 30 52 1560 0.03333 40 40 = 920 = 7/1/2015 v v MA Avail PSL MA PSL Tak Hr/$ __ Accrual _Calendar
Hours  Frequency YTDHrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime Includein Calc _ Check Description Description 2 Method _ Function

Michigan - Ml - 230 1hr per 30hrs Worked 35 52 1820 0.02857 40 40 40 89 - 3/29/2019 L4 v MI Avail PSL MIPSLTak Hr/$ _ Accrual _Calendar
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PSL Accrual Rate Calculations & Input Fields

Excel Spreadsheet - Examples of States

Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs  Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freg/VTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc Check Description Description 2 Method Function

Nev: -NV - 2! 1hr per 52hs Work 52 52 2704 0.01923 40 40 40 89 = 1/1/2020 1’4 v NV Avail PSL NV PSL Tak Hr/S _ Accrual _Calendar
Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs  Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc Check Description Description 2 Method  Function

New Jersey - NJ - 310 1hr per 30hrs Worked 30 52 1560 0.03333 40 40 40 119 = 10/1/2018 v v NJ Avail PSL NJPSL Tak Hr/S __ Accrual _Calendar

* NYS Redeemable After Days - Dec 31,2020 (Oct=31, Nov=30, Dec=31 Total 92 Days)

Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs  Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freg/YTD Hrs Limit Limit Limit After Days _After Hours Date Overtime Includein Calc Check Description Description 2 Method Function

New York -NY- 1hr per 30hrs Work 30 52 1560 0.03333 56 56 40 92 * = 9/30/2020 4 v NY Avail PSL NY PSL Tak Hr/$ _ Accrual _Calendar
Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc Check Description Description 2 Method Function

Oregon - OR - 380 1hr per 30hrs Worked 30 52 1560 0.03333 40 40 = 90 = 1/1/2016 v v OR Avail PSL ORPSLTak Hr/$ _Accrual _Calendar
Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs  Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freg/YTD Hrs Limit Limit Limit After Days _After Hours Date Overtime Includein Calc Check Description Description 2 Method Function

Road Island - RI - 400 1hr per 35hs Worked 35 52 1820 0.02857 40 40 40 89 = 7/1/2018 4 v RI Avail PSL RIPSLTak Hr/$ _ Accrual Calendar
Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs Printon Check Check Sick YE

State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc Check Description Description 2 Method Function

Vermont - VT - 460 dhr per 52hs Worked 52 52 2704 0.01923 40 40 40 364 - 1/1/2018 v v VT Avail PSL VI PSLTakHr/$ Accrual Calendar

* Hours are 2020 and Beyond

Hours Frequency YTD Hrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon OtherHrs  Printon Check Check Sick YE
State Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days _After Hours Date Overtime Includein Calc Check Description Description 2 Method _ Function
Washington - WA - 480 1hr per 40hs Worked 40 52 2080 0.02500 99999.99 99999.99 40 89 = 1/1/2018 v v WA Avail PSL___WA PSL Tak Hr/$ _ Accrual _Calendar
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PSL Accrual Rate Calculations & Input Fields

Excel Spreadsheet - Examples of Federal and Locals

EE = 99999 - Department = 99 Hours Frequency YTDHrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon Other Hrs Printon Check Check Sick YE
State/Local Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc  Check Description Description 2 Method  Function
FED (federal) - 999/999 1hr per 30hs Worked 30 52 1560 0.03333 56 56 99999.99 1 - 1/1/2018 14 v v FED Avail PSL FDPSLTak Hr/$  Accrual Calendar
PSL for Locals
Rate Calculation Additional Accrual Rate Master Input Fields
Hours Frequency YTD Hrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon Other Hrs Printon Check Check Sick YE
State/Local Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days __After Hours Date Overtime Includein Calc _Check Description Description 2 Method _ Function
California - CA - 50 / Local LA - 051 1hr per 30hrs Worked 30 52 1560 0.0333 72 48 48 89 = 7/1/2016 1’4 L4 v CALA Avail PSL CALA PSL Hrs/$ Accrual _Calendar
Hours  Frequency YTDHrs Accrual Rate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE
State/Local Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days __ After Hours Date Overtime Includein Calc _ Check Description Description 2 Method _ Function
California - CA - 50 / Local San Fran - 052 1hr per 30hrs Worked 30 52 1560 0.0333 72 72 = 89 = 1/1/2017 v 4 v CASF Avail PSL CASEPSLHrs/$  Accrual Calendar
Hours Frequency YTDHrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE
State/Local Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc __Check Description Description 2 Method _ Function
Maryland - MD - 210 / Local Montgomery Ct - 211 _1hr per 30hrs Worked 30 52 1560 0.0333 56 80 56 89 - 10/1/2016 4 4 v MDMC Avail PSL__MDMCPSLHrs/$ _ Accrual _Calendar
Hours Frequency YTDHrs AccrualRate % Annual Use Carry Over Redeemable Redeemable Effective Accrueon  OtherHrs Printon Check Check Sick YE
State/Local Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime Includein Calc _ Check Description Description 2 Method _ Function
New York - NYS - 330 / Local NYC- 331 1hr per 30hrs Worked 30 52 1560 0.0333 40 40 = 119 = 4/1/2014 v 4 v NYC Avail PSL NYC PSL Hrs/$ Accrual _Calendar
CarryOver Redeemable Redeemable Effective Accrueon  OtherHrs
State/Local Accrual Work Weekly HR*Freq Freg[VTD Hrs Limit Limit Limit After Days _ After Hours Date Overtime _Includein Calc__Check Description Description 2 Method _ Function
Texas / Local Dallas - 440 / 440 1hr per 30hrs Worked 30 52 1560 0.0333 64 64 64 592 - 8/1/2019 14 4 v TXDL Avail PSL____TXDLPSLHrs/$ _ Earned Calendar
Normal Accrual for Vac/Sick - Not PSL Note: 40hs /2080hrs *100 = 1.923
Hours Frequency YTD Hrs Accrual Rate % Annual Use CarryOver Redeemable Redeemable Effective Accrueon Other Hrs Printon Check Check Sick YE
Class / Type Sick Accrual Work Weekly HR*Freq Freq/YTD Hrs Limit Limit Limit After Days  After Hours Date Overtime Includein Calc  Check Description Description 2 Method  Function
Regular Accrual - Class - 1 / Type Blank 1hr per 30hrs Worked 40 52 2080 1.923 40 40 - - 04 v Accrual _Calendar
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HR > Listings > Example of PSL Accrual Rate Master Information —Table HRTEPL

IDI Listings

file the Record Status field must be added.

| 4

Click on the Status Code for a PSL State/Local to Access the Other Hours Selected

(see examples on the next slide)

Record Status Src Com SrcDivNo  State  State Code | Local Code Effective Date Printon Check ~ Redeemable After Days = Redeemable After Hou..  Accrual Rate  Annual Limit Use Limit Cary OverLi.. Check Description = Check Description2  Sickmethod Yefunction Accrueonot|
A 15 1] AZ 30 : ! Q7012007 A0 0. InNalccck — 40.00 40.00 40.00 AZ Avail PSL AZ PSL Tak HI/$ 1 1 Y
A 15 0 CA B0 0 07/01,2016 Y 89 o 0.03333 48.00 24.00 48.00 CA Avail PSL CA PSL Tak Hi/$ 1 1 Y
A 15 o CA 50 51 07/01/2016 Y 89 [} 0.03333 72.00 48.00 48.00 CALA Avail PSL CALA PSL Hrs/$ 1 1 Y
A 15 o CA 50 52 01/01/2017 Y 89 [} 0.03333 72.00 72.00 0.00 CASF Avail PSL CASF PSL Hrs/$ 1 1 Y
A 15 1] cT 70 0 01/01/2012 Y 0 679 0.02500 40.00 40.00 0.00 CT Avail PSL CAPSL Tak Hi/$ 1 1 N
A 15 0 Dc 20 [} 01/01/2014 Y 89 o 0.02703 56.00 56.00 0.00 DC Avail PSL DC PSL Tak HI/$ 1 1 N
A 15 o MD 210 0 02/01/2018 Y 105 [ 0.03333 40.00 64.00 64.00 MD Avail PSL MD PSL Tak Hr/$ 1 1 N
A 15 0 MD 210 211 10/01/2016 Y 89 0 0.03333 N 56.00 80.00 99,999.99 MDIMC Avail PSL MCMD PSL Hrs/$ 1l 1 Y
— Once the Record Status Field has been added
In order to be able to drill into the PSL Other Hours |

| 4

PSL Accural Rate Master

[ Tite Source

LY. Record Status App

2 RefreshData Tooks v View v

.{

«|iTools v{ViewAs ¥ | PJC-PSL Presentation v

Effecife Date | PintonCheck  Redeemable AfierDays  Redeemable Afierou..  AccruelRate  AmnualLimit  UseLimit Cary Over Li.. - Check Descripion  Check Descrption2 | Sickmethod  Yefunction Accrueonot

LEAEE
RecordstatusLSchom SeDvNey State StateCode *  Local Code
A - 15 0 A 20 0 /0172017
A 15 0 CA 90 0 0710172016

Y
Y

8
8

0
0

003333
0.03333

4000
4800

4000
2400

40,00 AZ Avai PSL
4800 CA Avail PSL

AZ PSL Tak Hif§
(A PSL Tak Hi/$

1
1

1
1

¥
¥
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IDI Listings
HR > Listings > Example PSL Accrual Rate Master Information — Table HRTSPL
With Drill to PSL Other Hours Table HRTSOT

Cheok Descption - CheckDesepin + Sickmetod Yefnction Acreanat

Regord Stats
A

Solm SoOwMo e SieCode

19

0

i

1

Local Coce

FftieOae  PrntonCheck  Redeemale AerDays RedeemableAfierHow.  AcoulRete  AnmualLimt Use L CayOve L.
0% A0 a0 40

Mhlps ARLTHHS 1 1

man Y 0 )

_——
Desccode Description

DT
DT
DT

Hourstype
DOUBLETIME DEBE
DOUBLE TIME DT

Other Hrs Desccode Description Hourstype

Non Selected

DOUBLE TIME D2

Other Hrs
Selected

TN O 0 O QT R VP

bt e G Do ot e Sokmeo Vi Ao
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IDI Listings

HR > Listings > Example of PSL Employee Information — Table PRTEPL

- 8 b
SicCom SeDiv EmpiNo* Employeepsl StetePSL LocalPSL HowrsWork. AccrdSick.  SicktfsUs. SckS8S.. SckHisToD.. Al Acrued it AnoualCaryOver,  AnnualUseLimt SckligD. - Sick A Date PSL WrkedS.. - PSL Worked Local
0 oy 1 0 1600 4000000 300000 7a00  0.00000 400 400 Q000 a7 s X 0
0 3 Y 1 0 000 4000000 800000 40000 (000000 400 400 Q000 (a7 s X 0
0 h 0 0 1900 049995 000000 000 0.00000 400 i) 000 o s X 0
0 0y 0 0 6300 216645 000000 000 1600000 480 PN W00 0708 s N 0
COMPUTER
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IDI Listings

HR > Listings > Example of Employee Personnel Data — PSL/RLS Information — Table HRTEMP

B0 b b Ll
Src.Com Src Div Employee Number Employee Name *  EmplCls EmplType EmployeePSL  StatePSL  LocalPSL  AccruedSickhrs  SickHrs Used  Sick Hrs To-Date  Sick lig Date LastY/E Dafe: Sick Accr Dete

5 0 30 AdianAAizona 1 Y il 0 00 300 000 QUmj2008 1231729 1273172019

50 B AEM 0 Y Kl 0 00 800 000 07012009 127312009 123209

5 0 8 CaseyCCalfomia 0 Y il 0 13 0.00 000 0702008 1232009 1231209

50 1M TravisM Taylor 0 N 0 0 3195 16,00 1000 12052000 12312009 12/31/2019
COMPUTER
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PSL Setup & Maintenance

PSL Setup & Maintenance

Checklist T

[nr pefautts 15t screen
Admin > Ageication instaliation > Setup Defaurt Values > HR
Use State Mondated Sick leave Pon
Print Avaifable Sick Hours on PR Check

[est state/iocal accrual Rate Master
HR > Maintenance > Accrual Rate Moster
Rate Master
Qther Howrs Types — which to include

g personnel Data General 2 Tab
HE > Pessannel Do > Emplayee Data » General Tab 2
Oheck PSL Employee
FPSLState/tocal if Applicatie
Hours Used PSE Prompt

Cemployee pst maintance
H > Maintznance > Emplopee FSL daintance
Employee PSL information Databy State/tocd

[li#c s0b Description — pst. state/Local if Applicable
b Gast> Adsinizmance > dab CostSetues
Joh Locotion For PSE

ek pepartment master - pst. stateftocal
B2 Wibintenanae 2. De posoment Master
Poyron Codes
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Reporting PSL Incident

Reporting a PSL Incident

Checklist ™

Ik pefautts 15t screen
Adimin  Agpfica ton thstaiiation > Setup Defrult Values = HR
Print Screen of Screen 2

[Cdest accrual Rate Master(s) in question
HR > Mintzna nce > Accrual Rate Moster
Print Screen(s) of PSL State/tocd in question

[CJHR personnel bata General Tab 2 for an employee in question
HR > Fessonne! Deto » Empbjee Dits > General Tob 2
Print Screen of Employeeis) in question

Jempioyee pst maintance
HR > Adaintzna nce > Empioyee F5L Maintance
Print Screen of Employee(s)in question

[edit register
P Entry > B3i Register
Print Screen(s) of pages for Bnployee(s) in Guestion

[ee sureto include for following
Co Div
Select one or 2 employees in question
Employee Number (ot S54)
Any additiondl nfarmation you feel will hidp us on derstand and resolve theissue

ot personnel Data - HRTEMP File
HR > Ustings > = Personnel Do
Last vear End Update & Sick #rs Accrual Date
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HR — Employee PSL Maintenance

Error Not PLS Employee
HR > Employee PSL Maintenance > Selection Screen
Error Messages ®
Human Resou Not PSL Employee HRP33601
Employee Number: 88888 E
PSL State: Error Due to Employee Not
PSL Local: 0
Marked as a PSL Employee
HR > Personnel Data > Employee Data > General 2 Tab
Sick
Eligibility Date: 08/01/2020 ] PSL EE: ]
Hours Accrued: 0.00 PSL State: EE
Hours Carried Over: [ 0.00 PSL Local: | 0l <]

Hours Used: 0.00 -
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Payroll Entry

Error Attempting to Exceed Annual Sick Used Limit

PR > Entry > Payroll Entry > Exception Screen

Keyed 8hrs for CA
Payrot | Wi e HEphing 10 exossd sniial Sk Uss Livst for this Siale
Cihaeak Typs; | Winih me ailleEnpting 1o exceed areviial Sk Uiss Lirst bor lhis Soate I
P s e SR .|. E—— [ M .|.- P .[ EE has already
Day Humber: 1] Htale - Homme. L, i) PEL ate B - taken 20hrs With
| Eacilas Heiss L Srate - Wik Teld l2| PSL Looal; [ An Annual Limit
Dhemr Flowm: I8 O Lol =« Home! =L d |
Hour Type: £ [&] PSL Asorued; «] Lol - Wiark 4 x| Of 24hrs
PR > Entry > Payroll Entry > Exception Screen > PSL Accrued Prompt > PSL State = 50 |
System Prompt - Employee PSL Accruals L = - 0O x
Sick Eligib. . . Sick Hrs A_ Accrued S_ . Sick Hrs Sick Hrs Annual Ac. . Annual Use Annual Ca__
Employee. .. PSL State PSL Local Date Date Hours Wo. .. Hrs Used T-D Limit Lirmit Lirmit
1 & ] a | & - - A - - A -
0:] |Of |OF |C O |[CJ |O= |Of |OOE |Oe |Oe |Oe (O
50 30 o o7/01/2017 12/31/2019 15.00 0.50 0 00 0.00 40.00 40.00
50 50 0] 07/01/2016 12/31/2019 802.50 2674 20.00 2.95 48.00 |24. 00 48.00

(CESPDP‘}\JI;IFEE Smarter Construction. Cloud ERP.




Payroll Entry

Error Sick Hrs Greater Than Accrued

If Employee Appears to have
Enough Hours Available per the
PSL Accrued Prompt

Payros

Wawh Fumber 1
Chech Type:

PR > Entry > Payroll Entry > Exception Screen I

1.
ViascaionSuk houws grestsr Than howms acomssd.
Employss Humbsrs

L1 Lom Arsglos LY
BT o = o tes | Reg & Pay Rae | | [T |  Fepasrsdon | Ay S|
H 1 H o . - f %] il
Run the Edit Register to Verify sy Wikt 52 s i = e =osl
. Megulad Hours: 000 B - Wark; Ar o P &L Lol [
That PSL Time has NOT Already T Teo e Lol - Hose: a 3
Been Entered for this Employee Homsr Tyt i, R o :
PR > Entry > Edit Register
T G/L QOST -STATE- -LOoCAT,.- ——--UNION- - -— -EMP-— 7777W/C7777 oPT -DIST-— GROUP WE
Y NUOMEER MO HME WRE HME WRE HOME WOREL CLS TY ST REF CODE joLe OO DIV o Dy
- -BEMPLOYEE-- ——— HEGULAR- — — Jok Sulb s BEXNM HWEEE., ENDING
NUMEER NNAME HOTURS RATE Numlber Jolb Cost Distribution TY CRT LAaTE SHET
A w2 T T\T(wg I=kE OO 0000000
R 50 California, Casey 1300, Q0000 . 000 00 050 000 051 [afals) oO50 01 5187 50 15 000 11
2z .00 ZE5. 000 DEL State 0EOQ PEL Local 000 2242
an 001.00019 i o QUST WSO o6/19/z2020 1
I=1 2 .00 25 . 000
o Ce = =13 pyels] pTe] =1 T oTY
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